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This white paper will guide you through the installation process of a LRC Printer.
Depending upon what campus you are at will depend upon what printer you will need to
setup. Below is a list of the Printers and the IP Address for each Campus’s LRC.

A) Central LRC - 1. Printer: HP LaserJet 4350N
. IP Address: 198.30.110.230
. Printer: HP LaserJet P4015
. IP Address: 198.30.32.230
. Printer: HP LaserJet 4300N
. IP Address: 198.30.215.230
. Printer: HP LaserJet 4350N
. IP Address: 198.30.216.230

B) South LRC -
C) North LRC -

D) Fayette LRC -
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Step (1) Access the Printers Folder
To access the Printers Folder, you will have to find the button labeled START
(located at the bottom-left of your computer screen) and click it.

Then, you will go to Settings > Printers and Faxes.

The icon looks like this:
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After the Printers and Faxes window comes up, on the left-hand side you will
see Add a Printer. Click on Add a Printer.

Printer Tasks

'1! Add a printer

Step (2) Installing the LRC Printer
To install the LRC Printer, select Next from the first box.

Add Printer Wizard

Welcome to the Add Printer
Wizard

Thig wizard helps you install a printer or make printer
cohnections.

i If you have a Plug and Play printer that connects

through a USE port [or any ather hot pluggable
port, such as [EEE 1394, infrared, and so0 on), you
do not need to use this wizard. Click Cancel to
cloze the wizard, and then plug the printer's cable
into wour computer or paink the printer toward your
computer's infrared part, and tum the printer on.
windows will automatically install the printer for you.

To continue, click Mext.
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In the next screen, choose “Local Printer attached to this computer”, uncheck the
“Automatically detect and install my Plug and Play printer” and click Next.

Add Printer Wizard

Local or Hetwork Printer
The wizard needs to know which type of printer to zet up.

Select the option that dezcribes the printer pou want to uze:
(%) Lacal printer attached to thiz computer
[] &utamatically detect and install my Plug and Play printer

("3 network printer, or a printer attached to another computer

= To zet up a network printer that iz not attached to 3 print server,
\l) uze the "Local printer’’ option.

[ < Back ” et > ll Cancel ]

In the next box, you will be asked what port you will want the printer to use.
Select the option “Create a new port” and from the drop down box select
“Standard TCP/IP Port”. Choose Next.

Add Printer, Wizard

Select a Printer Port
Computers communicate with printers through ports.

Select the port you want your printer to uge, |If the port is not listed, you can create a
N port,

() Usge the following part;

(#) Create a new port:
Type of part: Local Part b

Local Port
icrozoft Document [maging
Standard TCPAP Port

“Wwriter b onitor

Cancel




A “Add Standard TCP/IP Printer Port Wizard” should now be shown, choose
Next.

Add Standard TCP/IP Printer Port Wizard X

Welcome to the Add Standard
TCP/IP Printer Port Wizard

You uze this wizard to add a port for & nebwork. printer.
Befare continuing be sure that:

1. The device iz tumed on,
2. The network iz connected and configured.

To continue, click Mexst.

Meut > l[ Cancel

A box will now appear asking for the IP Address. Enter the LRC Printer IP
Address into the first box (as listed in the top part of the first page of this
whitepaper). The second box will be filled in as you enter the IP address into the
first box. Choose Next to continue.

Add Standard TCP/IP Printer Port Wizard X

Add Port \L
Far which device do you want to add a port? N
e

Enter the Printer Mame or IF address, and a port name for the desired device,

Frinter Mame or [P Address: 192.30.110.230

Part Hame: IP_198.30.110.230

< Back " Mest » I[ Cancel




Click Finish to complete the TCP/IP Wizard.

Add Standard TCP/IP Printer Port Wizard X

Completing the Add Standard
TCP/IP Printer Port Wizard

You have zelected a port with the following characteristics,

SHP: e
Pratocal: R, Port 9100
Device: 198.30.110.230

Part Manne: IP_192.30.110.230
Adapter Tupe: Hewlett Packard Jet Direct

To complete this wizard, click Finigh.

< Back ” Finizh ][ Cancel

Now, you will be directed back to the Add Printer Wizard Screen. From the
Manufacturer side choose HP and from the Printer side choose the correct HP
Printer for the campus you are on as listed on the top of the first page of this
whitepaper. Choose Next to continue.

Add Printer Wizard

Ingtall Printer 5oftware
The manufacturer and model determine which printer sofbware to uze.

Y, Select the manufacturer and model of pour printer. IF pour printer came with an installation
Fsedl  disk, click Have Digk. If vour printer iz not listed, consult your printer documentation for
compatible printer zoftware.

t anufacturer ~ Printers i

GCC _ .'.-f;:" HP Laser)et 5000 Sernes PS5

Lieneric S HP Laserlet 5M

Gestetner [ =

HF

IBM e ﬁ HP LaseJet 5/5M PostS cript 2
[EgF This driver iz digitally signed. ’ “windows Update l [ Have Digk... l

Tell me why driver zigning is important
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Next, the Wizard will ask for the Printer Name and if you would like to make this
your Default Printer. For the sake of this White Paper, we will be installing a HP
LaserJet 5N as our Printer. Click Next to continue at the Name Your Printer

area.

Add Printer Wizard

Mame Your Printer
Y'ou must azzign a name ta thiz printer.

Type a name for this printer. Because some programs do not support printer and server
name combinations of maore than 31 characters, it iz best to keep the name as short az
pozzible.

Frinter name:

Do pow want bo use this printer ag the default printer?

(%) es
Mo

< Back ” Mest » ][ Cancel

On the next screen, choose “Do not share this printer” and click Next.

Add Printer Wizard

Printer Sharing
ou can zhare thiz prinker with other network, ugers,

IF pou want to share this printer, pou must provide a share name. Y'ou can uze the
suggested name or tppe a new ane. The thare name will be vizsible to ather netwark,
Lsers.

(%) D haot share this printer
() Share name:

< Back ” fest = ]l Cahicel




Step (3) Finishing the Installation
To finish the installation, choose “Yes” to print a test page and click Next.

Add Printer Wizard

Print Test Page
To canfirm that the printer is installed properly, you can print a test page.

Do pou want to print a test page?

(%) Yes
() Na

< Back " Mext > ][ Cancel

Choose Finish on the next screen.

Add Printer, Wizard

Completing the Add Printer
@ Wizard

You have successfully completed the Add Printer YWizard.
You specified the following printer settings:

Marne: HF Lagzerlet BM
Share name:  <Mot Shared:

Part: IP_198.30110.230
M odel: HF Lazerlet BM
Default: ez

Test page:  Yes

To cloze this wizard, click Finizh.

< Back ” Finizh l[ Cancel




A box should pop up letting you know your test page is being printed. Click OK.

HP LaserJet 5N

A test page iz now being sent to the printer. Depending on the
zpeed of yaur printer, it may take a minute ar bwo before the page
iz printed.

The test page briefly demonzstrates the printer'z ability ta print
graphics and test, and it provides technical information about the
prinker driver.

If the test page printed, click OF.
If the tezt page did not print, click Troubleshoot,

k. ] [ Troublezhoot. .

Installation is now complete!

Now you should be able to print to the LRC printer.

If you have issues with any of these steps, call SSCC Help Desk:
SSCC Help Desk 1-800-628-7722 Ext. 2800.
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