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2 Preface

Preface

While the Southern State Community College Catalog
is intended to be a fair summary of certain matters of
interest to students, its readers should be aware 1) that
this catalog is not intended to be a complete statement
of all procedures, policies, rules, and regulations by
which the College is operated, and 2) that the

College reserves the right to change, without notice,
any academic or other requirements, course offerings,
course contents, programs, fees, procedures, policies,
rules, and regulations, which may be contained in this
catalog, and 3) that departmental procedures, policies,
rules, and regulations, whether or not contained in this
catalog, may be applicable to students in those
departments.

All statements in this publication are not to be re-
garded as offers to contract. Information in this catalog
is subject to change.

A student is responsible for meeting all requirements
for graduation. Academic advisors should assist in
planning programs; however, the final responsibility
for meeting the requirements for graduation rests with
each student. In addition, students planning to transfer
to another institution have the sole responsibility to
determine that their course of study at the College will
qualify for such transfer.
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Non-Discriminatory Practices
Southern State Community College does not
discriminate against applicants, employees, or students
on the basis of race, color, creed, religion, age, sex,
marital status, veteran status, national origin, ancestry,
citizenship, disability, sexual otientation, and/or gender
identity. Questions about this should be directed to the
Title IX Coordinator, 100 Hobart Drive, Hillsboro, OH
45133; (937) 393-3431. Accommodations for persons
with disabilities may be made through the Disabilities
Service Coordinator, 100 Hobart Drive, Hillsboro, OH
45133; (937) 393-3431.

Nothing in this Catalog should be construed to supplant the special jurisdictions
and procedures set forth in the Ohio Revised Code, Ohio Administrative Code,
federal and state laws. Information contained in this catalog constitute policies and
guidelines only and are no way to be interpreted as a contract or understanding
between Southern State Community College and any of its students, employees, or
ete. Sonthern State Community College reserves the right to modify or delete any
of these policies.
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4 Message from the President

Message from the President

By choosing Southern State Community College, you have
made the right choice. Our vision for the college is quite
simple. We want Southern State Community College to be
YOUR first-choice college.

Whether you are graduating from one of our area’s high
schools, making the choice to return to college for better
job prospects, or deciding to finish something you started
long ago, we recognize that you have many choices about
where to pursue your college education. We are convinced
that SSCC can be an affordable, accessible, and high-
quality choice to pursue a two-year technical degree that
can take you directly to a job, or a two—year associates
degree that you can transfer to another college of your
choice to complete your bachelor degree. Whatever your
circumstances, Southern State Community College has

a long history of introducing students just like you to a
college education and seeing changed lives at the other
end!

I encourage you to get the most out of your experience
here. Check out our wide array of academic and student
services designed around your success. This catalog

will serve as your guide alongside the friendly and
knowledgeable faculty and staff.

I wish you the very best as you pursue your educational
and employment goals and thank you for choosing

Southern State.

Sincerely,

Kevin S. Boys, Ed.D.

Southern State Community College 2012-2013

Dr. Kevin S. Boys
President
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General Information

General Information

Accreditation

Southern State Community College is accredited
by the Commission on Institutions of Higher
Education of the North Central Association of
Colleges and Schools [30 North LaSalle Street,
Suite 2400, Chicago, Illinois 60602-2504, (312)
263-04506].

The Associate Degree Nursing Program is
accredited by the National League of Nursing
Accrediting Commission, [3343 Peachtree Road
NE, Suite 850, Atlanta, Georgia 30326] and has
provisional approval by the Ohio Board of
Nursing [State Office Tower, 77 South High Street,
17th Floot, Columbus, Ohio 43266-0316, (614)
466-3947].

The Medical Assisting Technology program is
accredited by the Commission on Accreditation of
the Allied Health Education Program [35 Fast
Wacker Drive, Suite 1970, Chicago, Illinois, 60601-
2208, (312) 553-9355].

The Practical Nursing program has the full
approval of the Ohio Board of Nursing [State
Office Tower, 77 South High Street, 17th Floor,
Columbus, Ohio 43266-0316, (614) 466-3947].
The Emergency Medical Services program is
accredited by the Ohio Department of Public
Safety, Division of Emergency Medical Services
[1970 West Broad Street, Columbus, Ohio 43218-
2073, (614) 466-9447).

The Respiratory Care program holds an Initial
Accreditation from the Commission on
Accreditation for Respiratory Care [1248
Harwood Road, Bedford, Texas 76021-4244, (817)
283-2835].
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Background

Celebrating a progressive history dating back to 1975,
Southern State Community College (SSCC) began as
Southern State General and Technical College. With
support from the University of Cincinnati’s Board

of Trustees, the College was operational and served

a broad geographical district encompassing UC’s Tri-
County Academic Center in Macon. In 1977, the name
of the College was officially changed to Southern State
Community College.

Designed to serve the communities of Adams,
Brown, Clinton, Fayette, and Highland Counties, the
College’s physical development represents a number of
significant milestones.

* 1976-77 - A new South Campus facility opened in
Brown County and former Clinton County Air
Force base buildings were renovated for use as
the North Campus near Wilmington.

* March 1981 - Administrative offices for the
college were moved from their North Campus
location to a new 4,000-square-foot facility in
Hillsboro.

* September of 1981 saw the beginning of the
College’s Practical Nursing Program and in 1985
the College’s largest facility, the Central Campus
in Hillsboro, opened for autumn quarter. The
addition of this campus, completed in Southern
State’s tenth anniversary year and was considered
a tribute to the first decade as well as a tangible
framework for progress into the future.

* 1990 — An agricultural wing was added to
accommodate a greenhouse and additional
classroom space.

* 1994-95 — A new wing was added to the Central
Campus which included space for health sciences,
biology and chemistry, as well as administrative
offices.

* September 1999 - The Appalachian Gateway
Center opened on the South Campus. The Center
serves as a focal point for the community with a
focus on cultural and educational programs
relating to Appalachian culture.

* 1999 — A new 19,000-square-foot facility was
opened in Fayette County. Previously known as
the Great Oaks Equine Center, the Fayette
Campus was constructed to serve the students in
the northern quadrant of the College’s service
area.

e May 2000 - A new 35,000-square-foot facility was
constructed in Wilmington, Ohio.

* March of 2005 - The College added a new
25,000- square-foot multipurpose center to the
College’s Central Campus landscape. This
2500-seat-capacity building was erected to serve a



variety of needs within the College and its
surrounding community. Appropriately named
the Patriot Center, this facility allows the College
to host its athletic venue as well as graduation,
expos, concerts, guest speakers, college fairs, and
numerous other activities.

* 2009 — A 17,000-square-foot addition was added
to the College’s Fayette Campus resulting in state-
of-the art science labs, classrooms, student
resource areas, and a large community room.

In addition to the physical campus improvements, the
College has experienced a number of other important
highlights in its short history. Southern State was one
of the first community colleges in the state to develop
an accredited transfer program. This eatly awareness
of the value in transfer agreements has been supported
by subsequent arrangements with public and private
four-year universities and colleges around Ohio and the
rest of the nation. Along with the transfer program,
SSCC has developed a wide variety of associate degrees
in applied business and applied science, the Associate
of Technical Studies degree, and various certificate
programs. In May of 2000, following a comprehensive
self-study and the evaluation of the North Central As-
sociation of Colleges and Schools, SSCC was granted

a ten-year accreditation by the association. Since that
time, accreditation has continued with the next evalua-
tion visit scheduled for academic year 2015-2016.

The fifth president of the College, Dr. Kevin Boys,
began his term in January 2010. He was preceded by
Dr. Lewis Miller (1975-1988), Dr. George McCormick
(1989-1994), Dr. Lawrence N. Dukes (1995-2007), and
Dr. Sherry A. Stout (2007-2009).

A more comprebensive bistory of Southern State Community
College’s early development (1975-2002), authored by the Col-
leges first President, Dr. Lewis Miller, is available through the
College’s Learning Resonrce Center.
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College Memberships

Southern State Community College maintains

memberships in the following organizations:

Adams County Chamber of Commerce

American Alliance for Health, Physical Education,
Recreation and Dance

American Association of Community Colleges

American Association of Collegiate Registrars and
Admissions Officers

American Association of Medical Assisting

American Association of University Women

American Chemical Society

American Correction Association

American Counseling Association

American Economic Association

American Library Association

American Library Association of Ohio

American Marketing Association

American Society for Testing and Materials

American Sociological Association

Area Health Education Center-Health U.C.

Association of Community College Trustees

Association of Fundraising Professionals

Association of Official Analytical Chemists

Brown County Chamber of Commerce

Clinton County Chamber of Commerce

Commission on Adult Basic Education

Correction Education Association

Council for Higher Education Accreditation

Council of North Central Two-Year Colleges

Dayton Area Nurse Educators

Fayette County Chamber of Commerce

Greater Cincinnati Counseling Association

Highland County Chamber of Commerce

Instructional Telecommunications Council

Licensed Practical Nursing Association of Ohio

National Academic Advising Association

National Association for College Admissions
Counselots

National Association of Biology Teachers

National Association of Colleges and Employers

National Association of Collegiate Directors of
Athletics

National Association of Emergency Medical Services
Educators

National Association of Pediatric Nurses and
Practitioners

National Association of Student Financial Aid
Administrators

National Career Development Association

National Council for Marketing and Public Relations

National Council of Teachers of English

National Junior College Athletic Association

National League for Nursing

National League for Nursing Accrediting Commission

National Network for Associate Degree Respiratory
Care (NN2RC)

Southern State Community College 2012-2013
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National Organization for Associate Degree Nursing

National Women Work

North Central Association of Colleges and Schools

Ohio Alliance for Health, Physical Education,
Recreation & Dance

Ohio Academic Advising Association

Ohio Assessment Association

Ohio Association for Adult and Continuing Education

Ohio Association of College Admissions Counselors

Ohio Association of Collegiate Registrars and
Admissions Officers

Ohio Association of Student Financial Aid
Administrators

Ohio Association of Two-Year College Admissions
Officers

Ohio Association of Two-Year Colleges

Ohio Career Development Association

Ohio Coalition of Associate Degree Human Services
Educators

Ohio College Association

Ohio Community College Athletic Conference

Ohio Continuing Higher Education Association

Ohio Council of Associate Degree Nursing Education
Administrators

Ohio Council for Student Development

Ohio Counseling Association

Ohio Educational Library/Media Association

Ohio Instructor/Cootdinator Society

Ohio League for Nursing

Ohio Library and Information Network

Ohio Library Council

Ohio Literacy Network

Ohio Organization for Associate Degree Nursing

Ohio Organization of Practical Nurse Educators

Ohio Teachers of English for Speakers of Other
Languages

Ohio Transfer Council

Ohio Two-Year College Placement Association

Organization for the Advancement of Associate
Degree Nursing

Popular Culture Association

Rural Ohio Valley Health Sciences Library Network

Southwestern Ohio Council for Higher Education

Starlink
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Arrangements With Other

Institutions of Higher Education
Southern State Community College is a member of
the Southwestern Ohio Council for Higher Education
(SOCHE). The Council promotes inter-institutional
cooperation in order to achieve education
advancement, promote research, and foster
administrative efficiency in member institutions. SSCC
students may cross-register at any one of the following
SOCHE member institutions: Air Force Institute of
Technology, Antioch University, Cedarville University,
Central Michigan University, Central State University,
Clark State Community College, Edison State
Community College, Kettering College of Medical
Arts, Miami - Jacobs Career College, Miami University
- Middletown, Nyack College Miami Valley, Sinclair
Community College, Union Institute and University,
United Theological Seminary, University of Dayton,
Urbana University, Wilberforce University,
Wilmington College, Wittenberg University, and Wright
State University.

In addition, Southern State has articulation
agreements with a number of public and private
colleges and universities. Students should talk to their
advisor concerning preparation to transfer.

Southern State Community College has a
reciprocity agreement with Northern Kentucky
University. Further information on this agreement is
available from the Records Office at SSCC.

Transfer Module

The Ohio Board of Regents developed a statewide
policy which facilitates the transfer of students in Ohio
colleges and universities. The Ohio Articulation and
Transfer Policy allows students who meet the Transfer
Module requirements of their home institutions to
meet automatically the Transfer Module requirements
of the colleges and universities to which they transfer,
even though the requirements of the institutions may
vary. Students should note, however, that after transfer,
they may be required to meet additional general
education requirements that are not included in the
Transfer Module. Further information on the Transfer
Module is listed in the Academic Programs section of
this catalog,

In addition to the Ohio Transfer Module, H.B. 95
mandated that the Ohio Board of Regents establish
policies and procedures applicable to all state
institutions of higher education to ensure seamless
transfer. Transfer Assurance Guides (TAGS) are being
developed to assist students in more than 38
different degree pathways. TAGS extend the impact of
the existing transfer module policy through more
precise advising and the assurance of credit transfer
and the application of credits to academic degree
program requirements. For more information, please
visit http://regents.ohio.gov/transfer/tagcourses/in-

dex.php?



Articulation Agreements —

Colleges/Universities

In addition to the state Transfer Module articulation
agreement, the College has articulation agreements
with the following colleges/universities:

Belmont Technical College (collaborative agreement)
Capital University

DeVry University - Columbus
Franklin University

Lindsey Wilson College

Miami University

Northern Kentucky University
Ohio Christian University
Ohio University - Chillicothe
Palmer College of Chiropractic
Shawnee State University
University of Cincinnati
University of Phoenix
Wilmington College

Wright State University

Contact the Academic Affairs Office for specific
program information.

Advisory Committees

Southern State is a community college designed to

fill specific post-secondary educational needs of area
residents. The College can best meet this commitment
with guidance and constructive input from concerned
members of the community. To foster this vital
community involvement, the College has established
an advisory committee system. Persons involved in
business, public service, industry, agriculture and many
other walks of life volunteer their service and expertise
for the purpose of guiding and updating educational
programs offered by Southern State. The advisory
committees help to ensure that general and technical
education is of the finest quality and always attuned to
community needs. Community representatives on the
college advisory committees are listed at the end of the
catalog.

General Information

Values Statement

Honesty and integrity in all endeavors, tolerance for
different ideas, respect for all individuals, and
excellence and creativity in the pursuit of knowledge.

Mission and Strategic Vision
Southern State Community College is committed to
its mission to provide accessible, affordable, and high
quality education to people in southern Ohio. The
College’s strategic vision represents a unifying guide
toward fulfilling this mission. Collaboratively, a vision
to Be Your First-Choice College has been cast. To do
this, the College will...

* Be your best investment

¢ Create synergy through partnerships and

collaboration

* Be a driving force in innovation and technology

* Advance student success

* Be the best place to work

* Be a dynamic and flexible organization

Southern State Community College 2012-2013
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Responding to Emergencies

An emergency on campus has a very broad definition.
It can be any event or situation requiring immediate
action and which threatens the health, safety, security,
or well-being of the campus community.

On campus emergency situations may include but
are not limited to:

* Incidents of persons in extreme emotional
distress
* Accidents involving petsonal injury and/ot
property damage
* Incidents of inter-personal conflict (verbal or
physical)
* Incidents involving theft of personal or College
property
* Incidents involving the use or sale of drugs or
alcohol
* Any incident which represents a threat to the
safety or security of individuals and/or the
campus
Any member of the campus community who is aware
of an emergency situation should take immediate steps
to protect themselves (and others if possible) from an
immediate danger or threat. Individuals should use
their best judgment when considering steps to inter-
vene or diffuse a situation while constantly keeping in
mind that individual safety is paramount. If deemed
appropriate, call 911 to request the appropriate emer-
gency service (paramedic, police, fire).

All emergency situations should be reported to
the Vice President of Student Affairs and Enrollment
Management as soon as possible. The report should be
made using the SSCC Incident Report form which can
be obtained at the Campus Director’s office or under
the “Frequently Used Forms” link on the SSCC web
page. Individuals making the report should complete
the form in its entirety providing as many details as
possible. Upon receipt of the form, the Vice President
of Student Affairs and Enrollment Management will
determine the appropriate course of action (follow-up
investigation, notification to other departments, refer-
ral to the Behavior Response Team, enforcement of
student conduct policy, etc).

For emergency situations involving an employee,
an additional report should be made to the employee’s
supervisor, using the SSCC incident report form, as
soon as possible. For additional information, employ-
ees should refer to the Occupational Health and Safety
Policy located in the Policy and Information Manual.

Southern State Community College 2012-2013
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Admission Procedures

Prospective students will find a courteous, professional
staff of Admissions Representatives at Southern State
who are willing and able to help. They may be
contacted by phone at 1-800-628-7722 or by

letter addressed to: Admissions Office, Southern State
Community College, 100 Hobart Drive, Hillsboro, OH

45133.

Admissions

Southern State Community College is a state-supported
institution. As enrollment ceilings permit, the
following individuals will be accepted for admission:

* Any graduate of an Ohio high school who is a
resident of Ohio.

* Out-of-state students who have graduated from
high school.

e Students who have not completed high school
but have successfully completed the General
Education Development Test for high school
equivalency. Applicants may demonstrate
evidence of high school equivalency by
submitting a satisfactory score report on the
General Education Development (GED) Test.
Information concerning the GED is available at
the College or from the State Department of
Education.

* Students beyond the compulsory school age
(18) without a high school diploma or GED
will be accepted as part-time students (less than
12 credit hours) for their first semester. Upon
successful passing of the first semester, the
student will become eligible to take a full-time
class load.

Admission to the College does not ensure admission
to a specific course or program of study. Separate
application must be made for the nursing programs.
Refer to program information under the “Academic
Programs” section of this catalog. Students who intend
to apply for admission to Respiratory Care must con-
tact the Respiratory Care Director for specific requite-
ments. Students who intend to apply for admission to
the EMS program must contact the EMS for specific
requirements. See the EMS Department for more
specific information. The College reserves the right
to deny admission to any course or program in which
there is documentation to indicate that the student can
not succeed with reasonable accommodation.

It is important for prospective nursing students to
know that a past felony or misdemeanor conviction
may disqualify him/her from taking the state licensure
examination (as outlined in Section 4723.28 of the
Ohio Revised Code). See the Nursing Department for
more specific information.

The College offers non-credit developmental

Southern State Community College 2012-2013

courses and regular course offerings that provide
applicants the opportunity to prepare themselves
further for the program of their choice. Students may
discover their need for these courses through the
Placement Assessment procedure.

It is recommended that beginning freshmen take
cither the American College Testing Program
Examination (ACT) or the Scholastic Aptitude Test
(SAT) of the College Entrance Examination Board for
use in academic counseling. The Central and South
Campuses of Southern State Community College are
ACT testing centers.

1. First-Time College Admission

a. Prospective students may apply online by going
to the College website at www.sscc.edu/

b. Prospective students should obtain an
Application for Admission from the College
Student Services Office or via the College’s
Web page at www.sscc.edu/admissions/apply.
shtml.

This form should be completed and returned
to the Student Services Office. High

school students are urged to apply as early as
possible in their senior year.

c. All applicants should submit a high school
transcript or copy of GED certificate to
the Records Office at the time of application.
If an applicant plans to apply for any type of
financial assistance they must submit a final
high school transcript or copy of their GED to
receive financial aid if they are otherwise
eligible. In addition, transfer students should
submit official transcripts of prior college
course work.

d. Applicants with disabilities must request
modifications and must self-identify and
begin requests in a timely manner. (See
Disability Services under Academic Services in
this catalog.)

e. Applicants will be notified of their acceptance
to the College.

f. Before registration for classes, all new students
must complete the Placement Assessment
according to the policies listed under
“Placement Assessment’” on page 15. All
degree-secking students should meet with an
advisor to plan course selection.




High School Admission

a. Early Admission

In recognition of the need for advanced
educational opportunities for qualified high school
students, SSCC offers early admission to selected
students who complete the following steps:

1. In order to be considered for early
admission, a high school student must:

a. Present evidence of having completed the
sophomore year of high school.

b. Provide the College with a written
recommendation from the high school
principal or guidance counselor indicating
approval of the student’s specific plan of
action.

c. Have demonstrated superior overall
academic achievement as evidenced by a
transcript which must accompany his/het
Application for Farly Admission.

d. Reflect a level of personal and social
maturity which would make it possible for
the student to function adequately in a
college atmosphere.

2. Approved early admission students may
carry one course each semester during the
regular academic year and a maximum of
one course per A Term, B Term, or
Semester term for the Summer Semestet.

3. Under certain circumstances, arrangements
may be made to enable high school juniors
ot seniors to carry mote than one course
per term. These arrangements must be
approved in advance.

4. Any deviations from the above procedures
must be approved by the Vice President of
Academic Affairs.

b. Post-Secondary Enrollment Options (PSEO)
Program
The purpose of the Post Secondary Enrollment
Options (PSEO) Program is to provide high school
students who are intellectually and socially capable
the opportunity to earn college and high school
graduation credit through successful completion of
college courses. Some academic programs at
Southern State require the documentation of high
school graduation or the GED for admission to the
academic program and may exclude entrance under
the Post Secondary Enrollment Options Program.
Admission criteria are based on the high school
grade of the applicant.
Criteria for Admission
1. Complete the SSCC PSEO application and

submit it to the Records Office no later

than 30 business days prior to the start of

fall or spring semester.

2. Provide official high school transcripts that
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reflect the required cumulative grade point
average for the following grade levels:

3.75  Freshman

3.50  Sophomores

3.0 Juniors and Seniors

3. Junior and senior students must provide
documentation that all parts of the Ohio
Graduation Test (OGT) have been
successfully passed. Freshman and
sophomore students will have their OGT
scores reviewed at the end of their
sophomore year. Students must have
successfully completed all parts of the OGT
to continue in the PSEO Program. (If
required for graduation by school district.)

4. All PSEO applicants must meet one of the
following criteria:

* Must take SSCC PSEO test
and score into ENGL 1101 or MATH
1141 (Note: Achieving this score does not
necessarily result in antomatic placement into either
course.) Students may take the assessment
only once per academic year.

* Must have an ACT English score of at least
an 18 or a math score of at least a 22.

5. Student must reflect a level of personal and
social maturity which would make it possible
for the student to adapt to a college level
environment.

PSEO Application Process
1. Application deadlines - please refer to PSEO

application for deadlines.

2. Students will be contacted to schedule a time to

take the Southern State English and Math
assessment after we receive their Post-Secondary
Application. A student must qualify for ENGL
1101 or MATH 1141, although this score does
not automatically place the student into either
course. Students may take the assessment
only one time per academic year to be
considered for this program.

3. All Post-Secondary applicants will receive

notification of acceptance or denial in
writing. If approval to participate in the
program is granted, the applicant must contact
the Director of Admissions for advising and
registration.

PSEO Guidelines
1. Students enrolling in the program will be

expected and required to perform at the same
level as all regular students. Post Secondary
students are subject to the same policies and
procedures, academic practices, and grading
standards as all other Southern State Community
College students.

Southern State Community College 2012-2013
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2. Students enrolled at SSCC under the PSEO

program are not permitted to repeat courses and
have those courses subsidized through the PSEO
program without written consent from the
student’s local school district designee. It is the
responsibility of the student not to attempt this
repetition as payment for such repetition will not
be presented to the state for reimbursement

and could ultimately become the student’s
financial responsibility depending on the
student’s local school district policy. Consent
letters from the district should be directed to the
SSCC Business Office at 100 Hobart Drive,
Hillsboro, Ohio, 45133.

3. Students may not enroll in any specific college

course through the PSEO program if the
student has taken high school courses in the
same subject area as the college course and has
failed to attain a cumulative grade point average
of 3.0 on a 4.0 scale, or equivalent in such
completed high school courses. It is the student’s
responsibility not to register for courses in which
this guideline has not been met.

4. Parents of students under 18 years of age need

to be aware that all SSCC computers have free,
unfettered access to the Internet. Southern State
Community College computers do not use any
type of filtering software.

5. The Family Educational Rights and Privacy Act

(FERPA) applies to education records at all
levels of education. At the point of becoming a
Southern State student, FERPA rights become
those of the student. A dependent student’s
information may be disclosed to the parent if
the parent documents that they claim the student
as a dependent for income tax purposes. Under
the rules of Post-Secondary Enrollment Option,
the college reserves the right to communicate
student record information with appropriate
official(s) of the home high school.

6. Students should see the Director of Admissions

or a campus advisor prior to registration each
semester.

7. Post Secondary Enrollment Options will not

fund remedial courses (ENGL 0098, ENGL
0099, MATH 1106, MATH 1117, MATH 1118,
PSYC 1108).

8. Students are permitted to participate in the

PSEO program during the fall and spring
semesters.

Southern State Community College 2012-2013

3. International (Foreign) Admissions

Southern State Community College is authorized by
federal law to accept non-immigrant (F-1 visa)
students. The Admissions Office can provide you
with materials concerning international students, or
you can access current information on our website at
www.sscc.edu/admissions/guidelines/international-
admission.shtml.

4. Transfer Admission

a. Students previously attending an accredited
institution recognized by the Council for
Higher Education Accreditation may transfer
courses as follows:

* Courses taken prior to Autumn 2005 with a
grade of “C minus” or above.

* Courses taken Autumn 2005 or later with a
grade of “D” or above.

Students must have an official transcript sent

to the Admission’s Office before transfer credit

will be awarded.

b. Applicants who have earned an A.A. degree or
A.S. degree from an Ohio public college, with an
overall GPA of 2.0 or better, and have met the
Transfer Module, will receive transfer credit for
all college level courses which they have passed.

c. A student wishing to transfer to Southern State
Community College should be in good standing
from the last college of attendance and transfer
students must comply with all admission
procedures.



5. Transient Students

A transient student is defined as one who is regularly
enrolled at another institution and who expects to
return to that institution. An applicant for transient
admission to Southern State Community College who
is secking full credit for courses taken should see his/
her advisor at his/her home institution for approptiate
procedures on transfer of credits. The following docu-
ments should be provided for transient admission:

* Completed SSCC Application for Admission

* Copy of applicant’s high school transcript

* A letter from an advisot/official at applicant’s

home institution stating that permission to attend
SSCC has been granted

Note: If the SSCC applicant wishes to take a

course that has a prerequisite, the letter from

the advisor at the home institution must
document the courses taken that meet our
prerequisite requirement. Otherwise, a college
transcript will be required to provide that
documentation.

All SSCC students who wish to complete course
work at other institutions and have credit for such
course work accepted by Southern State should obtain
appropriate approval from the Records Office prior to
registering at another college.
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Placement Assessment

Southern State Community College conducts self

directed placement assessments in mathematics and

English usage for students new to the college. The

following policies have been established:

* Degree-Seeking Students - All new students with
no prior college course work who intend to earn a
degree or obtain a certificate are required to take the
placement assessment.

e Transfer Students - Based on the results of an
evaluation of transfer credits, new students with
prior college course work in mathematics and
English may, upon request, be excused from taking
the placement assessment.

* Non-Degree Students - All new students who wish
to take courses but do not intend to work toward a
degree or certificate may not be required to take the
placement assessment. However, non-degree
students wishing to take any mathematics or English
courses will be required to take the assessment
before enrolling in those courses. Additionally,
non-degree students who later decide to enter a
degree/certificate program will be requited to take
the assessment.
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Selective Service Compliance

Under the provisions of Section 3345.32 of the Ohio
Revised Code, all males between the ages of 18 and 26
attending a state-assisted college or university in Ohio
are required to be registered with the Selective Service
System or be charged a tuition surcharge equal to that
charged non-resident students. Students may be
exempt from registering on the basis of one criteria
on a list of exceptions. Selective Service Compliance
forms are available in the Records Office.

Student Classification

e Full-time student: A student who is enrolled for
12 or more credit hours.

e Part-time student: A student who is enrolled for
fewer than 12 credit hours.

Student Resident Status

Residence, for tuition purposes, will be determined at
the time of admission by the Records Office on the
basis of the guidelines shown and information supplied
on the Application for Admission and the request

to change residency status form. Any student who
registers impropetly with respect to residence will be
required to pay the non-resident tuition surcharge.

A. Intent and authority

1. It is the intent of the Chancellor of the Ohio
Board of Regents in promulgating this rule to
exclude from treatment as residents, as that term
is applied here, those persons who are present in
the State of Ohio primarily for the purpose of
receiving the benefit of a state-supported
education.

2. This rule is adopted pursuant to Chapter 119 of
the Revised Code, and under the authority
conferred upon the Chancellor of the Ohio
Board of Regents by Section 3333.31 of the
Revised Code.

B. Definitions

For purposes of this rule:

1. “Resident” shall mean any person who
maintains a twelve-month place or places of
residence in Ohio, who is qualified as a
resident to vote in Ohio and receive state
public assistance, and who may be subjected
to tax liability under Section 5747.02 of the
Revised Code, provided such person has not,
within the time prescribed by this rule, declared
himself or herself to be or allowed himself or
herself to remain a resident of any other state or
nation for any of these or other purposes.

2. “Financial support” as used in this rule,
shall not include grants, scholarships, and awards
from persons or entities which are not related to
the recipient.
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3. An “institution of higher education” shall have
the same meaning as “state institution of
higher education” as that term is defined in
Section 3345.011 of the Revised Code, and
shall also include private medical and dental
colleges which receive direct subsidy from the
State of Ohio.

4. “Domicile” as used in this rule is a person’s
permanent place of abode, so long as the
person has the legal ability under federal and
state law to reside permanently at that abode.
For the purpose of this rule, only one
domicile may be maintained at a given time.

5. “Dependent” shall mean a student who was
claimed by at least one parent or guardian as a
dependent on that person’s Internal Revenue
Service tax filing for the previous tax year.

6. “Residency Officer” means the person or
persons at an institution of higher education
that has the responsibility for determining
residency of students under this rule.

7. “Community Service Position” shall mean a
position volunteering or working for:

a. VISTA, AmeriCorps, City Year, the Peace
Corps, or any similar program as determined
by the chancellor of the Ohio Board of
Regents; or

b. An elected or appointed public official for
a period of time not exceeding 24 consecutive
months.

. Residency for Subsidy and Tuition Surcharge

Purposes

The following persons shall be classified as

residents of the State of Ohio for subsidy and

tuition surcharge purposes:

1. A student whose spouse, or a dependent
student, at least one of whose parents or legal
guardian has been a resident of the State of
Ohio for all other legal purposes for twelve
consecutive months or more immediately
preceding the enrollment of such student in
an institution of higher education.

2. A person who has been a resident of Ohio
for the purpose of this rule for at least twelve
consecutive months immediately preceding
his or her enrollment in an institution of
higher education and who is not receiving,
and has not directly or indirectly received in
the preceding twelve consecutive months,
financial support from persons or entities who
are not residents of Ohio for all other legal
purposes.

3. A dependent student of a parent or legal
guardian, or the spouse of a person who, as
of the first day of a term enrollment, has
accepted full-time, self-sustaining employment
and established domicile in the State of Ohio



for reasons other than gaining the benefit of

favorable tuition rates. Documentation of full-

time employment and domicile shall include
both of the following:

a. A sworn statement from the employer or the
employer’s representative on the letterhead of
the employer or the employer’s representative
certifying that the parent, legal guardian or
spouse of the student is employed full-time in
Ohio.

b. A copy of the lease under which the parent,
legal guardian or spouse is the lessee and
occupant of rented residential property in the
state; a copy of the closing statement on
residential real property located in Ohio of
which the parent, legal guardian or spouse is
the owner and occupant; or if the parent, legal
guardian or spouse is not the lessee or owner
of the residence in which he or she has
established domicile, a letter from the owner
of the residence certifying that the parent,
legal guardian or spouse resides at that
residence.

4. A veteran, and the veteran’s spouse and any
dependent of the veteran, who meets both of the
following conditions:

a. The veteran either (i) served one or more years
on active military duty and was honorably
discharged or received a medical discharge
that was related to the military service or (ii)
was killed while serving on active military
duty or has been declared to be missing in
action or a prisoner of war.

b. If the veteran secks residency status for
tuition surcharge purposes, the veteran has
established domicile in this state as of the
first day of the term of enrollment in an
institution of higher education. If the spouse
or a dependent of the veteran seeks residency
status for tuition surcharge purposes, the
veteran and the spouse or dependent seeking
residency status have established domicile in
this state as of the first day of a term of
enrollment in an institution of higher
education, except that if the veteran was killed
while serving on active military duty or has
been declared to be missing in action or a
prisoner of war, only the spouse or dependent
seeking residency status shall be required to
have established domicile in accordance with
this division. Domicile as used in division (C)
(4)(b) of this rule shall have the same meaning
as used in division (C)(3)(b) of this rule.

5. The rules of the chancellor for determining
student residency shall grant residency status to
a person who, while a resident of this state for
state subsidy and tuition surcharge purposes,
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graduated from a high school in this state, if the person
enrolls in an institution of higher education and estab-
lishes domicile in this state, regardless of the student’s
residence prior to that enrollment.

D. Additional criteria which may be considered by
residency officers in determining residency
may include but are not limited to the
following:

1. Criteria evidencing residency:

a. if a person is subject to tax liability under
Section 5747.02 of the Revised Code;

b. if a person qualifies to vote in Ohio;

c. if a person is eligible to receive Ohio public
assistance;

d. if a person has an Ohio driver’s license and/or
motor vehicle registration.

2. Criteria evidencing lack of residency:

a. if a person is a resident of or intends to be a
resident of another state or nation for the
purpose of tax liability, voting, receipt of
public assistance, or student loan benefits
(if the student qualified for that loan program
by being a resident of that state or nation);

b. if a person is a resident or intends to be a
resident of another state or nation for any
purpose other than tax liability, voting or
receipt of public assistance. (See paragraph
(D)(2)(a) of this rule.)

3. For the purpose of determining residency for
tuition surcharge purposes at Ohio’s state-assisted
colleges and universities, an individual’s
immigration status will not preclude an individual
from obtaining resident status if that individual
has the current legal status to remain
permanently in the United States.

E. Exceptions to the General Rule of Residency
for Subsidy and Tuition Surcharge Purposes.

1. A person who is living and is gainfully employed
on a full-time or part-time and self-sustaining
basis in Ohio and who is pursuing a part-time
program of instruction at an institution of higher
education shall be considered a resident of Ohio
for these purposes.

2. A person who enters and currently remains upon
active duty status in the United States military
service while a resident of Ohio for all other legal
purposes and his or her dependents shall be con
sidered residents of Ohio for these purposes
as long as Ohio remains the state of such person’s
domicile.

3. A person on active duty status in the United States
military service who is stationed and resides in
Ohio and his or her dependents shall be
considered residents of Ohio for these purposes.

4. A person who is transferred by his employer
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beyond the territorial limits of the fifty states of
the United States and the District of Columbia
while a resident of Ohio for all other legal pur
poses and his or her dependents shall be
considered residents of Ohio for these purposes
as long as Ohio remains the state of such person’s
domicile as long as such person has fulfilled his or
her tax liability to the State of Ohio for at least
the tax year preceding enrollment.

. A person who has been employed as a migrant

worker in the State of Ohio, and his or her
dependents, shall be considered a resident for
these purposes provided such person has worked
in Ohio for at least four months during each of
the three years preceding the proposed
enrollment.

. A person who was considered a resident under

this rule at the time the person started a
community service position as defined under
this rule, and his or her spouse and dependents,
shall be considered a resident of Ohio while in
service and upon completion of service in the
community service position.

. A person who returns to the state of Ohio due to

marital hardship, takes or has taken legal steps to
end a marriage, and reestablishes financial
dependence upon a parent or legal guardian
(receives greater than 50% of his or her support
from the parent or legal guardian), and his or her
dependents shall be considered residents of Ohio.

. A person who is a member of the Ohio National

Guard and who is domiciled in Ohio, and his

ot her spouse and dependents, shall be considered
residents of Ohio while the person is in Ohio
National Guard service.
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E. Procedures

1. A dependent person classified as a resident of
Ohio for these purposes under the provisions of
paragraph (C)(1) of this rule and who is enrolled
in an institution of higher education when his or
her parents or legal guardian removes their
residency from the State of Ohio shall continue
to be considered a resident during continuous
full-time enrollment and until his or her
completion of any one academic degree program.

2. In considering residency, removal of the student

or the student’s parents or legal guardian from
Ohio shall not, during a period of twelve months
following such removal, constitute relinquishment
of Ohio residency status otherwise established
under paragraphs (C)(1) or (C)(2) of this rule.

3. For students who qualify for residency status

under paragraph (C)(3) of this rule, residency
status is lost immediately if the employed person
upon whom resident student status was based
accepts employment and establishes domicile
outside Ohio less than twelve months after
accepting employment and establishing domicile
in Ohio.

4. Any person once classified as a nonresident, upon

completion of twelve consecutive months of
residency, must apply to the institution he or

she attends for reclassification as a resident of
Ohio for these purposes if such person in fact
wants to be reclassified as a resident. Should such
person present clear and convincing proof that
no part of his or her financial support is, or in the
preceding twelve consecutive months, has been
provided directly or indirectly by persons or
entities who are not residents of Ohio for all
other legal purposes, such person shall be
reclassified as a resident. Evidentiary
determinations under this rule shall be made

by the institution which may require, among other
things, the submission of documentation
regarding the sources of a student’s actual
financial support.

5. Any reclassification of a person who was once
classified as a nonresident for these purposes shall
have prospective application only from the date of
such reclassification.

6. Any institution of higher education charged with
reporting student enrollment to the Ohio Board
of Regents for state subsidy purposes and
assessing the tuition surcharge shall provide
individual students with a fair and adequate
opportunity to present proof of his or her Ohio
residency for purposes of this rule. Such an
institution may require the submission of
affidavits and other documentary evidence which
it may deem necessary to a full and complete
determination under this rule.
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Fees and Expenses

Estimated Book Charges

The Financial Aid Office estimates the average book
allowance is in the range of $700 to $1025 per term
based on the enrollment status and type of courses.
However, all books are priced individually and prices
may vary based upon the book vendor. You may find
the list of required books along with the prices at www.

sscc.edu/services/bookstore.shtml#ftextbooks.

Estimated Room and Board Costs
Because Southern State Community College is a com-
muter college, no annual room and board charge is as-
sessed to the student. However, for financial aid bud-
geting purposes, there is an average allowance of $3200
for Independent students and $1600 for Dependent
students and Independent students living with parents.

Fee Schedule

The following is a breakdown of student fees at
Southern State Community College. The College reserves
the right to change fees.

HRS.  RESIDENT NON-RESIDENT

1 154 292

2 306 579

3 460 872

4 615 1,160

5 768 1,450

6 919 1,739

7 1,075 2,030

8 1,226 2,322

9 1,380 2,613

10 1,532 2,899

11 1,688 3,191

12 1,994 3,759

13 2,001 3,766

14 2,008 3,772

15 2,016 3,781

16 2,168 4,071

17 2,323 4,361

18 2,473 4,651

19 2,630 4,942

20 2,783 5,228

21 2,936 5,520

22 3,088 5,808

23 3,242 6,098

24 3,394 6,390

25 3,548 6,081

* Charge includes a §8.25 per credit hour Technology Fee and a
87.50 per credit honr Activity Fee.
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Laboratory Fees

Certain classes scheduled will involve a special or
laboratory fee. This fee is in addition to the amount
charged for Instructional Fees listed on previous
column. Such laboratory fees will be designated in the
semestet schedule and/or published through othet
College materials.

Payment Options

All tuition and fees must be paid in full before a
registration is complete. Payments may be made in per-
son and secure drop boxes are located on each campus.
The College accepts VISA and Master Card. Online
credit card payments may be made at www.sscc.edu and
the MYSSCC link. Once on MYSSCC simply click on
the My Profile tab and then My Account. Credit card
payments may also be made by calling the Business Of-
fice at 1-800-628-7722 ext. 2651.

Other Payment options available are as follows:

* A contractual Deferred Payment Option as
available by completing a Deferred Payment
Contract and submitting it along with a $150
deposit by the payment arrangement deadline
as set forth by the College prior to each semester.
The Deferred Payment Contract MUST BE
COMPLETED each term, by the deadline date of
each semestet.

* Federal, State and Other financial aid is available
by completing the Free Application for Federal
Student Aid, known as the FAFSA. The results
of the FAFSA must be in the Financial Aid Office
not later than the payment arrangement deadline
as set forth by the College prior to each semester.
Students who do no have their FAFSA will be
required to pay a $150 deposit to hold
their seat in class until their financial aid results
are in the Financial Aid Office. The $150 deposit
will count toward the student’s charges and may be
returned to the student if the financial aid covers
all charges.

* To apply for financial aid, you may go to the SSCC
website, www.sscc.edu, then select “Admission”
and then select “Apply for Financial Aid.”

* Student Loans are also available to students who
have completed the FAFSA by the payment
deadline and by requesting the desire for a student
loan to the financial aid office by the Payment
Arrangement Deadline. A freshman student may
borrow up to $5500 per academic year and a
sophomore may borrow up to $6500 per academic
year.

* The possibility of being fully funded by the above

options are obtainable if the student applies and
qualifies by the deadlines set forth by the College.



Refund Policy

When written withdrawal procedures are followed, the
College will refund fees, within a reasonable period of
time, according to the following schedule:

Withdrawal completed: All Students
Before start of Semester ................ 100%
By the last day of the second week* . ... ... 100%
After second week . ............. No Refund**

*Week is defined as seven (7) consecutive days,
beginning with the first day of the semester.

**Students who receive Title IV financial aid (Federal
Pell Grant, Federal Supplemental Educational
Opportunity Grant, and Federal Direct Loans) who

do not complete their classes for a semester will be
responsible to return unearned aid back to the Depart-
ment of Education. Failure to return unearned aid will
result in loss of future eligibility for any Title IV finan-
cial aid. Please see complete policy in the Financial Aid
section of this catalog;

NOTE: Refund of fees for accelerated terms
(Summer, etc.) will be pro-rated accordingly.

Returned Check Fee

Any check returned for insufficient funds will have a
$35.00 fee.
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Senior Citizens Fee Reductions

Any person age sixty or over who meets the residency
requirements for tuition purposes as defined in this
Catalog may enroll in courses at Southern State
Community College on a tuition-free, not-for-credit
basis. Fees for laboratory and books, where applicable,
will be charged. Enrollment is limited to courses in
which classroom space is available.

Persons sixty years of age or older who desire to
enroll in classes or courses for credit on a tuition-free
basis may be eligible to do so at no charge where
classroom space is available. Persons must contact the
Financial Aid Office for assistance in determining
eligibility. Fees for laboratory and books, where
applicable, will be charged. Senior fee reduction does
not apply to continuing education courses.

Questions concerning payment of fees and refund
of fees should be directed to the Business Office.

Veterans and War Orphans

Southern State is approved for the education and
training of veterans and their dependents under several
assistance laws. Inquiries concerning eligibility and
certification should be directed to the Records Office.

College Costs

the student.

$3988
$2050

Tuition
Books & Supplies

Direct cost consists of estimated tuition, books, supplies and fees paid directly to the college.

Indirect costs are those costs that you incur during the academic year, but which are not necessarily charged to

Estimated direct cost per academic year based on full-time enrollment:

Hstimated indirect cost per academic year based on full-time enrollment:

Living Allowance $3200  (Independent Student)

$1600  (Dependent Student)
Transportation $2200  (Average cost for commuter student)
Miscellaneous fees $500 (Lab and misc. fees)
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Financial Assistance

Applying for Financial Aid

Get a Federal Student Aid Pin (Personal
Identification Number)

The PIN is your electronic signature used when ap-
plying for Federal Student Aid. All student’s and at
least one parent of a dependent student, MUST have a
Federal PIN.

To apply for a PIN:

* Visit: www.pin.ed.gov > select “Apply For PIN”
> click Next > Complete the personal
information. Note: If you choose to create your
own PIN you may do so > click Next. If you
choose to have them give you a random PIN and
select DISPLAY NOW, you can immediately
view and print your PIN that can be used to
complete the FAFSA real time.

Already have a PIN?

* Visit: www.pin.ed.gov > select “Request a
Duplicate” and give your personal information.
If you have forgotten your challenge question,
you may re-apply for a PIN after three attempts.
A parent of a dependent student MUST also
have a PIN using the same instructions as
listed above.

Gather the required information to apply
The documents listed below hold important informa-
tion required for the completion of the FAFSA.

* The student’s Social Security Number and the
household parent’s of a dependent student’s
Social Security Numbers and birth dates

¢ Student’s Driver’s License number

¢ Federal Income Tax Information for the last
completed calendar year: IMPORTANT
CHANGE - No longer can colleges accept
copies of a student’s or parent’s income
tax return known as the 1040 form. If the
financial aid office request a copy of your
2011 income tax return, you MUST call (800)
008-9946 or use FORM 4506-T to request
an OFFICIAL tax transcript from the IRS.
We may also ask for copies of the student’s,
parent’s or spouse’s W2 forms for all
members of the student’s household.

Records of any untaxed income received in the
household for the last completed calendar year
(child support, veteran’s benefits, social security,
proof of receipt of food stamps, and
information on any child support PAID OUT
OF THE STUDENT’S HOUSEHOLD for
children not living in the student’s household,
etc.)

* Information on any investments or assets (Not
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including the home or any monies set aside for
returement purposes).

Complete the FAFSA
All interested students must complete and submit the
FAFSA after the close of each tax year in order to have
eligibility determined for Federal, State and some types
of institutional financial aid. The complete application
process is explained above in “Applying for Federal
Aid”.
Visit: www.fafsa.ed.gov
* Section 1 is application instruction and valuable
information about federal student aid
* Section 2 is the actual FAFSA on line > select
“Fill out Your FAFSA” you can also open a
saved FAFSA or go back to sign the FAFSA

Financial Resources

The primary purpose of the financial aid program

at Southern State is to enable qualified students with
limited financial resources to attend college. The Col-
lege makes every effort to secure the needed funds so
that our students will not find it necessary to alter their
educational plans.

Questions concerning the financial aid application
process and other related assistance may be answered
by the Financial Aid Office by calling 1-800-628-7722
ext 2610. The following types of financial assistance
are available through the College:

GRANTS are monies made available to students

in need of financial aid and capable of meeting
normal academic requirements. Specific grants
available to Southern State students include the Fed-
eral Pell Grant and the Federal Supplemental Edu-
cational Opportunity Grant. These GRANTS do
not have to be repaid unless the student drops all of
their classes prior to completing at least 60% of the
semester. See “Return of Title IV” regulations.

LOANS are a form of financial aid with the
stipulation that they must be repaid at a specific
time. The type of loan available to our students is
the William D. Ford Federal Direct Loan Program.

FEDERAL COLLEGE WORK STUDY
(FCWS) provides employment opportunities for
students who, upon completion of the FAFSA,
choose to earn part of their federal funding instead
of receiving subsidized loan money that must be
repaid. The student may earn no less than the pre-
vailing minimum wage rate of pay. The following
procedures complete the application process.

e Current year FAFSA application must be

completed



* Federal work study option is selected

* The FWS application is sent to the student in
their award packet

* The application is returned to the financial aid
office

* A pre-employment background check (with
student approval) is required (a student who
has a misdemeanor or felony conviction
within seven years prior to July 1 of the
academic year begin year will NOT be
permitted to become employed in the Federal
Work Study program, i.e. school year is 2011-
2012, the date would be within seven years
prior to July 1, 2011.)

* Employment begins after supervisor selection
and final paperwork is completed

¢ Students work no more than 20 hours a week

* Student workers must be enrolled at least six (6)
or more credit hours each semester to maintain
cligibility.

* Hourly wage; $9.00 per hour

* Student must maintain 2.5 cumulative GPA or
above

SCHOLARSHIPS are monetary gifts that do not
involve repayment. The amount of scholarship
monies usually varies based on the type of scholar-
ship and the requirements by the donor.

NOTE: Financial Aid is NOT automatically
renewed each year. Students must reapply each year to
be considered for financial assistance. FAFSA results
received prior to June 1 will be considered for priority
aid.

Scholarship Applications received by March 15th
will receive priority processing,

Student Rights and Responsibilities

You have the right . . .

* to know what financial aid programs are available at
Southern State Community College.

* to know the deadlines for submitting applications for
each of the financial aid programs available.

* to know how financial aid will be distributed, how
decisions on that distribution are made, and the basis
for these decisions.

* to know how your eligibility was determined. This
includes how costs for tuition and fees, room and
board, travel, books and supplies, personal and
miscellaneous expenses, etc. are considered in your
budget.

* to know what resources (such as parental
contribution, other financial aid, your assets, etc.)
were considered in the calculation of your eligibility.

* to request an explanation of the various programs in
your student aid package.
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to know the College’s refund policy and how it

affects your financial aid package.

* to know what portion of the financial aid you receive
must be repaid, and what portion is grant aid. If the
aid is a loan, you have the right to know what the
interest rate is, the total amount that must be repaid,
the payback procedures, length of time you have to
repay the loan, and when repayment is to begin.

* to know how the College determines whether you

are making Satisfactory Academic Progress and what

happens if you are not.

You have the responsibility . . .

* complete all application forms accurately and submit
them on time to the right place.

* provide correct information. In most instances,

misreporting information on financial aid application

forms is a violation of law and may be considered a

criminal offense that could result in indictment under

the U.S. Criminal Code.

return all additional documentation, verification,

cotrections, and/or new information requested by
either the financial aid office or the agency to which
you submitted your application as requested.

* be responsible for reading and understanding all
forms that you are asked to sign and for keeping
copies of them.

accept responsibility for all agreements that you sign.

perform the work that is agreed upon in accepting a

Federal Work-Study award.

* be aware of and comply with the deadlines for
application or reapplication for aid.

* repay, according to the repayment provisions of the
loan fund, all loans that you accept and use for
educational expenses.

* be responsible for maintaining a minimum
registration of (six) 6 semester hours if you are a
student employee or a student loan borrower. You
must notify the Financial Aid Office if you drop
below the full-time status.

* comply with the standards of Satisfactory Academic

Progress for renewal of federal financial aid.

Satisfactory Academic Progress Standards
Federal regulations require that all student financial aid
recipients must be degree or certificate seeking and
must make Satisfactory Academic Progress toward
achieving a certificate or degree within the required
standards as set forth by the U.S. Department of Edu-
cation. The standards apply to all semesters regardless
of whether or not the student received financial aid for
that semester.

The Satisfactory Academic Progress of each
Southern State student is measured at the end of each
semester. The student SAP is measured by three com-
ponents as listed below:
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1. Qualitative — Cumulative grade point average

a. A student with between 1 and 30 earned credit
hours must maintain a cumulative grade point
average of at leasta 1.75 or above.

b. A student who has earned 31 and above semester
hours will be considered a sophomore and must
maintain a 2.0 or higher grade point average.

c. Note: Graduation in certain programs require
a minimum of 2.0 or higher, see individual
academic programs for the required grade point
average requirements.

2. Pace (formally known as progress) — is completing a
required percentage of semester hours each term. Each
semester, i.e. hours attempted versus hours earned.

a. Attempted Hours  Earned Hours

12 or more 8 complete w/passing grade
of D or above

9 — 11 hours 6 complete w/ passing grade
of D or above

6 — 8 hours 5 complete w/ passing grade
of D or above

1-5 67% of the hours

attempted
NOTE: Satisfactory grades consist of A, B, C, D, and
S. Unsatisfactory grades  are F, W, WI, N, U, and Y
or any other grade that does not result in credit hour
completion.

3. Cumulative Maximum Time Frame — The
maximum amount of semester hours attempted toward
obtaining the student’s degree is known as Maximum
Time Frame. The student must complete all course
requirements within 150% of the required number of
semester hours for their particular degree program.
For an example; a student is in a degree program that
requires 60 semester hours to complete the degree
program. The student may take up to 90 semester
hours towards completion of that degree. This allows
for some hours of remedial course work and a few
repeated courses that are required to maintain the
appropriate degree requirements.

Withdrawals (W and WI grades): A grade of “W”

is given when a student has enrolled, stayed enrolled
through the drop period and officially withdrawals
from a class. A grade of “WI” is given by an instructor
who has a student who is not attending their class and
has not officially withdrawn from that class, and has
missed too much to continue in the class. Courses with
the grade of “WI” or “W” still count in the Maximum
Time Frame attempted but not earned.

Incomplete grades: Courses that are assigned an “I”,
or incomplete grade are included in the cumulative
semester hours attempted, but not hours completed
until the faculty turns in a grade of completion.
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Typically, the faculty will give the student a specified
amount of time to complete the incomplete course. If
the student fails to complete the course according to
the agreed upon time, the grade will roll over into a fail-
ing grade and count as a non-completed course. The
usual allotted extended time to complete the incom-
pleted course is one consecutive semester following the
semester with the incomplete grade.

Repeated Courses: Federal financial aid students may
retake a course ONE TIME ONLY that has already
been assigned a passing grade one time to raise the
grade if required for acceptance into a program. Grades
of F, W, WI, N, or U may be repeated more than one
time, or until a passing grade has been achieved. Then
the course can be repeated one more time to raise the
grade if required for acceptance into a program. Under
no circumstances will this regulation be appealed. The
repeating of courses do affect a student’s financial aid
Pace and Maximum Time Frame adversely because
each course is counted towards the number of hours
attempted and the student only receives an additional
50% more semester hours over the required semester
hours. The original title and grade will remain on the
student’s permanent record, but only the quality points
from the course with the highest grade will be com-
puted into the grade point average.

Exception to Repeated Course limit: A student that
needs to repeat a course or courses because a higher
grade is REQUIRED to remain in their degree
program, may document this to the Financial Aid Of-
fice by completing the Satisfactory Academic Progress
Appeal form as found on the SSCC web site, www.sscc.
edu, listed under “Current Student”, then “Financial
Aid” and then “Forms”. Required documentation

will be listed on the appeal form. The decision of the
Director of Financial Aid is final.

Transfer credits: Transfer hours are reviewed by the
College Admission’s Office. Transfer hours count in
both the attempted and completed hours in the evalu-
ation towards the financial aid Satisfactory Academic
Progress Policy. The Transfer hours grade point aver-
age does not affect the SSCC grade point average. The
transfer hour applicability to the student’s major will be
determined at the time a student is evaluated for a pos-
sible Maximum Time Frame Appeal for Federal Finan-
cial Aid purposes. The applicability is also evaluated by
the College Record’s Office at the time of graduation
evaluation.

Additional Degree: Students who are enrolled in a
second degree program who may need additional se-
mester hours of eligibility to meet the Maximum Time
Frame policy, must appeal to the Director of Financial
aid by completing the Maximum Time Frame Appeal



form as found on the College’s web site, www.sscc.

edu, by selecting “Current Student” then “Financial
Aid” and then “Forms.” Documentation is required

to accompany the MTT appeal as to why the student
needs a second degree, i.e. can not find a job in the area
of the first degree. The approval or denial is solely the
decision of the Financial Aid Director and the decision
is final.

Consortium Students: Students who are taking class-
es at more than one institution during the same quarter
and who wants to have their financial aid based on

the combined number of semester hours may obtain

a form known as a Consortium Agreement from the
DEGREE GRANTING institution. The Consortium
allows the student to receive financial aid from the de-
gree granting institution based on the combined credit
hours being taken from both institutions. The degree
granting or HOME school will process all financial aid,
measure SAP, and all other federal requirements and
the visiting institution or HOST school agrees to not
disburse any financial aid to this student, but notify

the HOME school of any withdrawals or academic
progress issues. The HOST school will also send the
grade transcript to the HOME school at the end of
each grading period.

Bridge courses: If a student need additional semes-
ter hours because they are transferring to another
university and the new university requires additional
coursework that can be provided at Southern State, the
student may complete a Maximum Time Frame Appeal
with documentation from the accepting university,
listing the additional required courses they will accept
from Southern State. The documentation from the
accepting university must be on university letterhead.
The MTF Appeal form can be found on the www.sscc.
edu website as listed above under the “Forms” section.

Clean Slate: is a process for a student who wishes

to have certain terms expunged from their academic
record. The rules surrounding this college policy can
be found in the Registration area of the College’s Cata-
log. By expunging certain records from the student’s
academic record does not automatically clean up a stu-
dent’s Satisfactory Academic Progress. Student’s who
do a Clean Slate with the Records Office may appeal
their Satisfactory Academic Progress by completion
the SAP Appeal form as found on the SSCC web site
as explained above. Additional documentation may be
required based on the reason for the appeal. Contact
the Financial Aid Director for additional information
concerning the Clean Slate process.
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Consequences of not meeting the Satisfactory
Academic Progress Policies and Regaining
Eligibility: Students who fail to meet any of the
required three components of the SAP (GPA, PACE
ot Maximum Time Frame) when measured at the end
of each payment period will suffer consequences as
outlined below:

a. If a student fails to meet the SAP Policy for one
semestet, he/she will be placed on an Academic
Warning Status as outline in the College’s Catalog;
Students, who are placed on Academic Warning
will be notified of their academic status and will
be allowed to continue to receive federal financial
aid for the next semester of enrollment.

b. Students who fail to meet the SAP Policy for
the second consecutive semester will be placed on
an Academic Probation status. While on
Academic Probation, the student is not
eligible to receive any financial aid unless the
student meets with a SSCC Academic
Advisor and has the advisor create an Academic
Plan that will ensure the student’s success in the
time frame as determined by the Academic
Advisor and submits the Academic Plan to the
Financial Aid Director no later than the end of
the first week of classes for the semester that the
student is seeking to appeal the Academic
Probation status.

c. If the Academic Probation Appeal is accepted,
the student may register, attend and receive
financial aid during the semester of
Academic Probation, now known as Provisionary
Academic Probation. As long as the student
continues to make Satisfactory Academic Progress
according the financial aid policies and the
approved Academic Plan, the student may
continue to register, attend and receive financial
aid as long as financial eligibility is determined.

d. If the student fails to meet the Satisfactory
Academic Progress standards as outlined in the
Academic Plan the student will no longer be
eligible for federal financial aid at Southern State
Community College.

e. Non-financial aid students may continue to
register and attend courses during the Academic
Warning, and Academic Probation status (self
pay) however, if the student continues to not meet
the Standards of Satisfactory Academic Progress,
they will be dismissed from the College.
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Regaining Eligibility: Academic Probation

To regain eligibility of federal financial aid while on

the Academic Probation Status, the student has two
choices; 1) the student can take courses by self-paying
and meet all three requirements of eligibility and regain
federal financial aid or 2) the student may meet with the
Director of Advising and Retention Services to com-
plete an Academic Plan. Once one of the two options
has been met, the federal aid can be reinstated.

Regaining Eligibility: Maximum Time Frame
Federal regulations require a student to complete their
degree program within 150% of the required number
of semester hours for the student’s particular program,
i.e. the student’s major requires 60 hours for comple-
tion; the federal financial aid will pay for up to 90
hours for program completion for that major.

There are times when a student has extenuating
circumstances that will cause a student to not be able
to complete their degree within the 150%, i.e. change
of major, transfer hours. The Financial Aid Office
will monitor the Pace in which the student is heading
towards completion, when it appears that the student
can not complete their program within the 150% time
frame, the Financial Aid Office will notify the student
of the Maximum Time Frame issue.

As with most federal financial aid regulations, the
student may complete a Maximum Time Frame Ap-
peal process giving proof of what situation caused the
student to be unable to complete their program within
the required time frame. Additional documentation
may be required for evaluation. The College Registrar
and Financial Aid Director will evaluate the citcum-
stance and determine the coursework still needed to
complete the student’s program. The student will be
notified of the approval or denial along with a listing
of remaining class required to complete their program.
At that point, the student may ONLY take the courses
approved by the College Registrar. Additional courses
taken may void the appeal and the financial aid may be
revoked. There is a maximum of two appeals allowed
for Maximum Time Frame except for extenuating cit-
cumstances documented to the Financial Aid Director.
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Pell Grant Recalculation

Regulations

Southern State has a policy of disbursing aid after the
official College Drop/Add Period. We refer to this
as our census date. However, for Pell Grant purposes
only, there are some regulations that require us to
recalculate the Pell Grant after the census date.

If a student has a late Pell disbursement because of
an incomplete file; once the file is complete and the stu-
dent is ready for the Pell disbursement, we must check
their current registration and pay the Pell Grant based
on the hours of enrollment at the time of disburse-
ment.

Pell Regulations

The institution must receive the results of the FAFSA,
known as the SAR (Student Aid Report or results of
the FAFSA), with an official Expected Family Contri-
bution Number, known as EFC, with a processed date
prior to a student’s last day of enrollment within an
academic year.

An otherwise eligible student who does not have a high
school diploma or GED may NOT receive federal
student aid.

Required Pell Recalculations after Census Date
In certain cases, the FAO may have to recalculate

the student’s Pell Grant after the initial calculation or
disbursement, to account for changes to the student’s
costs, EFC, or enrollment status.

Change in the EFC (recalculation required)

If the student’s EFC changes due to corrections, updat-
ing, or an adjust™ment, and the EFC change would
change the amount of the Pell award, the Financial Aid
Office must recalculate the Pell award for the entire
award year. If, as a result of the recalculation, the stu-
dent has received more than his or her award amount,
then the student has received an overpayment. In some
cases, the FAO may be able to adjust an award by re-
ducing or canceling later payments to the student in the
same award year. However, if the overpayment can’t be
eliminated, the student will have to return any overpay-
ment of federal funds.

A student selected for verification can’t increase his
or her eligibility based on a corrected output document
that is receive during the “verifica™tion extension”
(120 days after the student’s last day of enrollment,
not to extend beyond the deadline date established by
a Federal Register notice). For example, if the student
submits a reprocessed SAR during the extension period
and the SAR has a lower EFC than the previous SAR
(increasing the student’s eligibility), the FAO may not
recalculate the student’s Pell Grant based on the later
SAR. The student would be paid based on the higher



EFC on the SAR that was submitted earlier. However,
if the corrections reduce the student’s eligibility (that
is, if the reprocessed SAR had a higher EFC), then the
award must be calculated based on the reprocessed
SAR.

Change in enrollment status between semesters
(recalculation required)

In a semester program that uses semester hours, the
FAO must calculate a student’s payment for each se-
mester based on the enrollment status for that semes-
ter. If a student attended full-time for the first semester
and then enrolled half-time in the second semester,

the FAO must use the half-time enrollment status to
calculate the student’s payment for the second semester.

Student who does not begin attendance in all
classes within the drop/add date (tecalculation
required)

If a student doesn’t begin attendance in all of his or her
classes, resulting in a change in the student’s enrollment
status, the FAO must recalcu™late the student’s award
based on the lower enrollment status. A student is
considered to have begun attendance in all of his or
her classes if the student attends at least one day of
class for each course in which that student’s enrollment
status was determined for Federal Pell Grant eligibility.
Students taking online courses must have logged in and
completed at least one assignment to be considered

as attended the class duting the drop/add petiod. The
College Records Office requires all instructors to sub-
mit class list by the end of the first and second weeks
of each semester. The class lists are marked by the fac-
ulty showing whether the student has begun attendance
in each class and if there is a last date of attendance to
that point. The FAO will then disburse financial aid
funds for all courses that have been documented as at-
tended during the first two weeks of each semester.

Change in enrollment status within a semester
Because Southern State disburses financial aid at the
end of the drop/add petiod, otherwise known as outr
census date, we do not recalculate financial aid when
there is an enrollment change during the semester
unless the change identified a situation that would
otherwise make a student ineligible, such as finding out
that a student did not attend a class during the drop/
add period.

PELL Recipients Selected For

Verification

e If a student is selected for verification and submits
all documentation prior to the census date, the Pell will
be disbursed on the census hours. However, if the Pell
recipient has not submitted all verification forms prior
to the census date, the Pell recipient will be paid when
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all items are in to complete the file and the hours will
be based on the currently enrolled hours at the timeof
disbursement.

e If the student, selected for verification, submits the
verification documentation after the semester has ended
and is still enrolled, the amount of the Pell disburse-
ment will be based on the valid EFC and the hours
completed.

e If the student is no longer enrolled or ceases to be
eligible, the student can submit verification documen-
tation and receive a late disbursement (120 days after
the last day of enrollment), however the amount of
disbursement will be based on the highest EFC and the
hours completed, regardless.

Return of Title IV Funds Policy

L There is no longer a concept of earned or un
earned institutional charges, only earned and
unearned aid.

II.  During the first 60% of the payment period
(semester), a student “earns” Title IV funds in
direct proportion to the length of time during the
period he or she remains enrolled and attends
classes. To determine how much aid was
“carned,” a “snapshot” approach is taken when
the institution is aware that the student withdrew.
A student who remains enrolled beyond the 60%
point earns all aid for the period.

III.  Unearned Title TV funds, other than Federal
College Work Study, must be returned back to
the Federal Student Aid Programs. Unearned aid
is the amount of disbursed Title TV aid that
exceeds the amount of Title IV aid earned.

IV. If earned aid exceeds disbursed aid, additional
funds may be disbursed (Late Disbursement).
Additional disbursements are precluded if the
amount of earned aid is LESS than the total Title
IV aid that was disbursed prior to the date of the
institution’s determination that the student
withdrew.

V. Enrollment percentage will be determined by the
number of days in the semester (including
weekends) divided by the number of days
enrolled (including weekends). However,
scheduled breaks 5 days long would be excluded
in the calculation.

VI. 'The withdrawal date is:

* First, the date the student began the
institution’s withdrawal process or officially
notifies the College Records Office of their
intent to withdraw: or

* Second, the last known attendance at a
documented academically-related activity (i.e.
exam, a tutorial, computer-assisted instruction,
academic counseling, academic advisement,
turning in a class assighment, or attending a
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study group that is assigned by the institution);
or
e Third, the midpoint of the period for a
student who leaves without notifying the
institution.
The formula assumes that Title IV funds are
directly disbursed to a student only after all
institutional charges have been covered, and that
Title IV funds are the first resource applied to
institutional charges. “Institutional charges”
comprise the amounts that had been assessed
prior to the student’s withdrawal, not a reduced
amount that might result from an institution’s
refund policy.
The responsibility to repay unearned aid is
shared by the institution and the student in
proportion to the aid each is assumed to possess.
The institution’s share is the lesser of:
e The total amount of unearned aid; or
* Institutional charges multiplied by the
percentage of aid that was unearned.
The student’s share is the difference between the
total unearned amount and the institution’s
share.
The institution’s share is allocated among the
Title IV programs, in an order specified by
statute before the student’s share:
e Unsubsidized Stafford Loan
* Subsidized Stafford Loan
e Federal Pell Grant
¢ Federal Supplemental Educational
Opportunity Grant
The institution must return its share of unearned
Title IV funds no later than 30 days after it
determines that the student withdrew.
Students return their share of unearned aid
attributable to a loan under the terms and
conditions of the promissory note.
The student will have 45 days after notification
of the Return of Title IV funds, to set up a
satisfactory repayment option with the
institution for the student’s share of unearned
aid attributable to a grant (after the 50%
reduction).
After 45 days have lapsed, the account will be
turned over to the Department of Education for
an overpayment of Title IV funds. Students
who owe an overpayment of Title IV funds are
INELIGIBLE for further disbursements
through the Title IV federal financial aid
programs.
The student may rescind his or her withdrawal,
if the student declares in writing his or her intent
to complete the period of enrollment and
continues attendance. However, if the student
does then withdraw before completing the
period, the withdrawal date is the later of:
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* The date the student first (originally) notified
the institution; or

* The last date of attendance at a documented
“academically related activity.”

Title IV Loan Code of Conduct
Southern State Community College participates in the
William D. Ford Federal Direct Student Loan
Program. The financial aid office will process loans

at the students request if eligible through the federal
financial aid programs.

The following Code of Conduct is followed:

* Southern State Community College does not have
revenue-sharing arrangements with any lender.
Advisory boards will not receive compensation
from a lender.

* Employees in the financial aid office are
prohibited from receiving gifts from lenders,
guaranty agencies or loan servicers.

* The financial aid office does not contract with any
lender and does not receive any staffing assistance
from lenders.

* The financial aid office at Southern State
Community College will process loans in a timely
manner.

* Students will be advised to borrow loans through
the federal student loans programs. Private loans
will not be packaged or offered from any specific
private lender.



Scholarships

Trustee Scholarships are funded by the Board of Trust-
ees at Southern State Community College to encourage
worthy students to pursue their academic careers at the
College. A range of scholarships is available for both
transfer students and those intending to pursue a de-
gree leading to immediate employment. Most Trustee
Scholarships require that the student enroll and com-
plete a minimum of twelve (12) hours each semester.
Students are strongly advised to seck the help of an
advisor before selecting a program scholarship rather
than other scholarships for which they may be eligible.

Trustee Scholarships available include: Valedictori-
an/Salutatotian, Academic Excellence, Accounting, Ag-
riculture, Business, Computer Science, Fatly Childhood
Education, Engineering, Human and Social Services,
Math/Science, Medical Assisting, Nutsing, Performing
Arts, Respiratory Care, and Visual Arts. The Trustee’s
Super Start Summer Scholarship is designed to assist
students just beginning their college experience. This
scholarship is available to all current year graduat-
ing seniors from our five county service area (Adams,
Brown, Clinton, Fayette and Highland Counties), who
have a final grade point average in high school of a 2.5
ot above.

Foundation Scholarships are funded by the South-
ern State Foundation to encourage worthy students to
pursue their academic careers at the College. A range
of Foundation Scholarships is available to students who
qualify.

The scholarship applications may be downloaded
from the Southern State website, www.sscc.edu, by
selecting “Current Student” and then “Financial Aid”
and then selecting “Scholarships.” Most of the Trustee
and Foundation funded scholarships have an applica-
tion deadline of March 15th.
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Federal and State Financial Aid Assistance

PROGRAM | SOURCE | ANNUAL | MINIMUM REQUIRED | ADDITIONAL INFORMATION
OF LIMITS CREDIT APPLICATION
FUNDING HRS. REQ.
FEDERAL Based on FAFSA* Prlovilde.s ﬁngnccilal assista.nce lsaaseid on\fc{d;ral
. S ST < N . calculation. Student receives Student Aid Report
PELI; Federal ;cd;ral 1 Student }nf()rmatl()n (SAR) which must be submitted to Financial Aid
GRANT unding Sheet Office immediately.
FED. Based on FAFSA Priority given to students awarded Pell
SUPPLEMNT. N . . Grants. Must have exceptional financial need
Federal Federal 1 Student Information . it
EDUC. OPP. fundin Sh as determined by the Financial Aid Office.
GRANT 8 et
FEDERAL FAFSA Provides part-time employment on campus for

WORK Federal $5400 6 Info Sheet/Work — |minimum wage. Only for students with financial

STUDY annually Study Application eligibility determined by the Financial Aid Office.

DIRECT $5500 for Loan administered by U.S. Department of

n 1st vr. stud. FAFSA Education. Amount is determined by Financial
FEDERAL Federal b . )
SUBSIDIZED eder $6500 for 6 Student Information [Aid Office. Variable interest; repayment begins
LOAN 2nd v stud Sheet after leaving school. Pell Grant must be applied for
J : : before loan is processed.
PIRECT Amounts FAFSA Students may make monthly interest
FEDERAL b"?se.d on Student Information |payments while enrolled in college.
UN- Federal remaining need 6 Sheet
SUBSIDIZED up to max. Loan Addendum
LOAN $4000
FEDERAL Up to total FAFSA Administered by U.S. Department of Educa-
PARENT Federal cost of educ. Student Information tion; certified and calculated by Financial

LOAN for 6 " Sheet Aid Office. Only for parents of dependent

(PLUS) academic year ¢ undergraduates.

NURSE $3000 Loan Apply through Nurse Education Assistance
EDUCATION State ) Applicati Office at the Board of Regents. Applications
ASSISTANCE annually 0 fpplication ailable in Nursing D

D available in Nursing Department at Southern
LOAN State in eatly spring.

(N)i{%’() 100% Ohio National Apply through local National Guard.

L Y 10 Nationa Reserved for students enrolled at Ohio public

GUARD State of tuition 6 Guard Armory S

SCHOLAR. and fees E colleges and universities.
(ONGS)
OHIO For children of disabled or deceased war veterans.
WAR ORPHANS Generall and Ohio War Full tuition coverage for students at public
State Instructional Orphans Board institutions. Apply through the War Orphans Board
SCHOLAR. 12 P PPl g P
(OWOS) Fees at the Ohio Board of Regents.
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Student Services

The Student Services Department of Southern State
Community College is supportive of the philosophy
and goals of the College. The College has organized a
program of services and activities to assist each student
in making full use of the curricular and co-curricular
programs at Southern State.

The following functions are among those which are
provided: information about admission requirements,
advising and scheduling, grade reports, maintenance of
student permanent records, proficiency examination
information, counsel regarding graduation
requirements, veterans’ educational benefits, financial
aid, requests for transcripts, and student athletics and
activities.

Alcohol and Drug Policy

Students who drink or use illegal drugs on the

College campus will experience far-reaching effects on
their academic and personal lives. Students who abuse
alcohol or drugs will suffer from impairment of their
decision-making capacity, which in turn may result in
unintended behavior and consequences may include:

* Missing classes
* Unintended sexual activity
® Injuries or death

® Violence and vandalism

Alcohol Policy

The laws of the State of Ohio forbid the sale or
serving of alcoholic beverages to persons under 21
years of age. Persons 21 or older who have a valid
Ohio driver’s license may be served. The law also
forbids misrepresenting one’s age for the purpose of
consuming or purchasing alcoholic beverages. It is the
intention of this policy to promote attitudes toward
alcohol use that are consistent with the goal of learning
to take responsibility for one’s life and learning to work
in the community with others.

The following general policy statement is designed
to (1) be consistent with the laws of Ohio; (2) stress
moderation, safety and individual accountability for
those who choose to drink; (3) work towards a college
atmosphere that is free of coercion for those who
choose to drink; (4) maintain a community where
alcohol abuse and its effects are minimal; (5) provide
information and education for all students and (6)
provide confidential and effective guidance and
counseling for those with special needs related to
alcohol use and alcoholism.

This policy was developed by the Disciplinary
Committee made up of representatives from the
student body, faculty, institutional support staff, and
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the administration. All members of the Southern State
community are expected to be familiar with and abide
by the principles and details of this statement.

The sale, acquisition, possession, transportation and
consumption of alcoholic beverages are governed by
various statutes of Ohio and regulations of the
Alcoholic Beverages Control Commission. In general,
some of the pertinent statutes and regulations provide
that:

1. No person or group shall sell, deliver, purchase
or otherwise procure alcoholic beverages for
consumption by a person under 21 years of age.
Violators are subject to arrest, criminal charges,
fines and imprisonment.

2. No person shall use the driver’s license or other
identification of another or permit such
identification to be used by another, or allow or
deface any cards in order to procure alcoholic
beverages. Violators are subject to arrest,
criminal charges and fines.

3. No person shall operate a motor vehicle while
under the influence of alcoholic beverages.
Violators are subject to arrest, fines,
mandatory court education programs, loss of
license and/ot imprisonment.

4. No person who is intoxicated shall be served an
alcoholic beverage on licensed premises.
Violators are subject to fine and possible
disciplinary action from the local licensing
authority.

5. No person under 21 years of age shall transport,
purchase, sell, deliver, possess or receive or
otherwise procure alcoholic beverages except
in the course of employment. Violators are
subject to arrest, criminal charges, fines and
imprisonment.

In addition to state laws, local ordinances prohibit

the possession of open containers of alcohol on county

property (buildings, parks, etc.).

Weapons Possession Policy

Unless otherwise authorized by law, no person shall
knowingly possess, have under the person’s control,
convey, or attempt to convey a deadly weapon or
dangerous ordinance onto the premises of any
Southern State Community College campus.



Bulletin Boards

Bulletin boards located on campus are for the use

of Southern State Community College students and
personnel. Posters or announcements promoting any
activity, event, or business not directly related to the
College must be approved at the Campus Office before
posting,

Campus Offices

Each campus maintains a Student Services Office that
can provide answers to most student questions and
concerns. More specific concerns or problems will be
forwarded to the appropriate office within the Student
Services Department.

Campus Security

In compliance with the Crime Awareness and Campus
Security Act of 1990, the College releases a yearly
report on campus safety, prevention policies,
educational programs, and crime statistics. This report
may be obtained by calling 1-800-628-7722, or by
writing to the Registrar’s Office, Southern State
Community College, 100 Hobart Drive, Hillsboro, OH
45133.

Career and Employment Services
The Career Services Office at Southern State
Community College provides essential career
direction, development, and job search services to
currently enrolled students and alumni. Southern State
will assist you in discovering a cateer and/or major to
match your interests, abilities, values, and career wants.

From the beginning of your college career, through

graduation and beyond, the Career Services Office is
here to help you.

* New students are encouraged to explore the
Career Services web pages to discover career
decision-making and planning resources

* Students looking for employment may register
for employment search assistance any time during
their SSCC experience

* Register on Career Services Online - found at
Career Services for Students and Alumni. This
web-based system provides for posting of your
resume and cover letter plus a complete resource
library of job search videos, printable materials,
and informational links

* Check out the Virtual Job Board on the main
Career Services page where you will find current
job listings and area job fairs

* The Career and Business News Headlines link,
also found on the Career Services page provides
videos, articles, and interviews about the latest job
search techniques, career management and
development tips, career trends, and business
trends impacting today’s careers.
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* Graduating students should register with the
Career Services Office three to four months
prior to graduating in order to effectively utilize
the Office’s resources

* Including assistance with job coaching, tips for
assessing and managing your current career, and
dealing with job stress utilizing Hardiness
Techniques’ 3Cs.

The Career Discovery & Exploration Program
provides:

* An individual plan regarding your career and
major—if undecided about future career goals,
you can use KUDER, LearningExpress
Library, Holland Self Directed Search, Myers-
Briggs Type Indicator, Career Choice Theory -
Quality Wotld, and/ot the Ohio Cateer
Information System (OCIS) to start you on your
course

* Try out the Career Discover & Exploration Cycle
(Career Services for Students and Alumni link) for
a variety of online self help aids, including
inventories, materials, videos, and employment
data.

* Watch for special related activities and workshops
on our website

e Assistance in planning your classes to satisfy
course requirements for your program

* Assistance in resume writing

* Interviewing skills, individual coaching, and
follow-up

* Job search strategies - Networking, Elevator
Speech, Search Strategies

* Notice of jobs that become available in your field
of study (available through Career Services
Online)

* Pertinent information about trends in
employment and guidelines of how to keep the
job once you have it

Current job opportunities from area employers are

posted on all four campuses and are also available on

the SSCC webpage at www.sscc.edu/services/career-
counseling.shtml#job-board.
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Disability Services

Southern State Community College is committed to
assuring equality of both opportunity and
participation for persons with disabilities. The
Americans with Disabilities Act (ADA) defines
disability as a physical or mental impairment that
substantially limits one or more major life activities
such as walking, seeing, hearing, working, or learning, It
further defines a person with a disability as

having a physical or mental impairment, a record of
such impairment, and/ot someone that is regarded as
having such impairment.

In addition to visible disabilities, such as the
need for wheelchairs or sign language, this definition
includes invisible disabilities as well. Some of these
are learning disabilities, psychological disorders, and
chronic illnesses.

Persons requesting reasonable adjustments for
disabilities must self-identify to be granted protection
under Section 504 and the Americans with Disabilities
Act. Any student with a disability may request
modifications at any time. However, because all
individual needs are determined on a case by case basis,
it is suggested that notification and appointments be
made with the coordinator of the Disabilities Services
Office several months in advance. This will enable time
to provide appropriate documentation and comple-
tion of necessary processes prior to beginning classes.
Requests for accommodations must be received 45
days prior to the start of the term for which they are
requested. This is to ensure that reasonable accommo-
dations will be provided at the start of the term.

All information is held in confidence in compliance
with SSCC policies. Contact the Disabilities Service
Coordinator on Central Campus at (800) 628-7722 or
(937) 393-3431 extension 2604.

Tutoring Services

Southern State Community College provides FREE
TUTORING SERVICES for all current students.
These services include open labs at all campuses as well
as one-on-one tutoring and online services. The tutors
are carefully screened and selected from a variety of
educational backgrounds which include full-time and
adjunct faculty, staff, students, and community mem-
bers. Students are encouraged to take advantage of
these services to guarantee academic success. Students
who wish to help others are also encouraged to
consider becoming a tutor.

The SSCC Tutoring Center offices are located in
the back of the Central Campus LRC.

To find out more about requesting a tutor or about
becoming a tutor, please contact a campus faculty
secretary or the Tutoring Center at (800) 628-7722, ext.
2880 or 2881 or visit the tutoring department webpage
at www.sscc.edu/services/tutoring.shtml.
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Advising and Retention Services
(ARS)

Advising and Retention Services (ARS) plays a vital role
in the success of students at Southern State. The Ad-
vising and Retention Services Office is located on the
Central Campus. In addition, the office also maintains
office hours and a physical presence at North, South,
and Fayette Campuses. The office’s primary respon-
sibilities are to provide academic advising to students
and to provide services and implement initiatives that
support student success and retention. The advisors in
the office assist students in the following ways:
* selection of appropriate courses based upon their
chosen academic program
* answer questions regarding academic programs
and policies
* provide information regarding academic warning
and probation
e assisting in the exploration and declaration of the
various academic majors
e referring students to appropriate campus
resources

Additionally, the ARS Office is responsible for the co-
ordination of activities dealing with the Co