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The Student Services Department of  Southern State 
Community College is supportive of  the philosophy 
and goals of  the College.  The College has organized a 
program of  services and activities to assist each student 
in making full use of  the curricular and co-curricular 
programs at Southern State.
      The following functions are among those which are 
provided: information about admission requirements, 
advising and scheduling, grade reports, maintenance of  
student permanent records, proficiency examination 
information, counsel regarding graduation 
requirements, veterans’ educational benefits, financial 
aid, requests for transcripts, and student athletics and 
activities.

Student Services

Alcohol and Drug Policy
Students who drink or use illegal drugs on the 
College campus will experience far-reaching effects on 
their academic and personal lives.  Students who abuse 
alcohol or drugs will suffer from impairment of  their 
decision-making capacity, which in turn may result in 
unintended behavior and consequences that include:
      • Missing classes
      • Unintended sexual activity
      • Injuries or death
      • Violence and vandalism

Alcohol Policy
The laws of  the State of  Ohio forbid the sale or 
serving of  alcoholic beverages to persons under 21 
years of  age.  Persons 21 or older who have a valid 
Ohio driver’s license may be served.  The law also 
forbids misrepresenting one’s age for the purpose of  
consuming or purchasing alcoholic beverages.  It is the 
intention of  this policy to promote attitudes toward 
alcohol use that are consistent with the goal of  learning 
to take responsibility for one’s life and learning to work 
in the community with others.
      The following general policy statement is designed 
to (1) be consistent with the laws of  Ohio; (2) stress 
moderation, safety and individual accountability for 
those who choose to drink; (3) work towards a college 
atmosphere that is free of  coercion for those who 
choose to drink; (4) maintain a community where 
alcohol abuse and its effects are minimal; (5) provide 
information and education for all students and (6) 
provide confidential and effective guidance and 
counseling for those with special needs related to 
alcohol use and alcoholism.
      This policy was developed by the Disciplinary 
Committee made up of  representatives from the 
student body, faculty, institutional support staff, and 

the administration. All members of  the Southern State 
community are expected to be familiar with and abide 
by the principles and details of  this statement.
      The sale, acquisition, possession, transportation and 
consumption of  alcoholic beverages are governed by 
various statutes of  Ohio and regulations of  the 
Alcoholic Beverages Control Commission. In general, 
some of  the pertinent statutes and regulations provide 
that:
      1.  No person or group shall sell, deliver, purchase 
           or otherwise procure alcoholic beverages for 
           consumption by a person under 21 years of  age.  
           Violators are subject to arrest, criminal charges, 
           fines and imprisonment.
      2.  No person shall use the driver’s license or other 
           identification of  another or permit such 
           identification to be used by another, or allow or 
           deface any cards in order to procure alcoholic 
           beverages.  Violators are subject to arrest, 
           criminal charges and fines.
      3.  No person shall operate a motor vehicle while 
           under the influence of  alcoholic beverages.  
           Violators are subject to arrest, fines, 
           mandatory court education programs, loss of  
           license and/or imprisonment.
      4.  No person who is intoxicated shall be served an 
           alcoholic beverage on licensed premises.  
           Violators are subject to fine and possible 
           disciplinary action from the local licensing 
           authority.
      5.  No person under 21 years of  age shall transport, 
           purchase, sell, deliver, possess or receive or 
           otherwise procure alcoholic beverages except 
           in the course of  employment.  Violators are 
           subject to arrest, criminal charges, fines and 
           imprisonment.
      In addition to state laws, local ordinances prohibit 
the possession of  open containers of  alcohol on county 
property (buildings, parks, etc.).

Weapons Possession Policy
Unless otherwise authorized by law, no person shall 
knowingly possess, have under the person’s control, 
convey, or attempt to convey a deadly weapon or 
dangerous ordinance onto the premises of  any 
Southern State Community College campus.
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Bulletin Boards
Bulletin boards located on campus are for the use 
of  Southern State Community College students and 
personnel.  Posters or announcements promoting any 
activity, event, or business not directly related to the 
College must be approved by the Communications 
Office before posting.

Campus Offices
Each campus maintains a Student Services Office that 
can provide answers to most student questions and 
concerns.  More specific concerns or problems will be 
forwarded to the appropriate office within the Student 
Services Department.

Campus Security
In compliance with the Crime Awareness and Campus 
Security Act of  1990, the College releases a yearly 
report on campus safety, prevention policies, 
educational programs, and crime statistics.  This report 
may be obtained by calling 1-800-628-7722, writing to 
the Registrar’s Office, Southern State Community Col-
lege, 100 Hobart Drive, Hillsboro, OH  45133, or by 
visiting http://www.sscc.edu/students/campus-safety.
shtml .

Student Success Center
The goal of  the Student Success Center is to provide 
assistance for the academic success of  all students, en-
sure each student with career discovery and a pathway 
to degree completion, while making available resources 
for achieving academic and career goals.
      The Center promotes initiatives that help stu-
dents connect to campus resources and monitor their 
academic progress. The Center encourages students 
to participate in campus activities and programs as a 
means of  community engagement. The areas of  stu-
dent support include:
       
Learning Services -- Learning Services offers one-
on-one mentoring, drop-in labs, telepresence, and on-
line labs for all campuses. Learning Services is commit-
ted to providing free, quality assistance and resources 
necessary to ensure the academic success of  all current 
students. Lab sessions are limited to two hours, 
and one-on-one sessions are one-hour per day. While a 
learning oach cannot be guaranteed for every subject, 
every effort will be made to fill any request received.
      The mission of  Learning Services is to develop 
independent, responsible lifelong learners by promot-
ing learning skills, increasing motivation, and instilling 
confidence. Learning Services will strive to create an 
open, inviting atmosphere conducive to learning. The 
learning coaches will seek to identify learning styles and 
assist students in developing sets of  learning strategies 
that address their needs.

Learning Services also sponsors free, pre-semester, 
hands-on workshops: 
     • Success in the Digital Age for students needing      
        help with basic computer skills for success in   
        courses.
     • SSCC Web Tutorials to ensure that students are  
        logged into student portals and know how to 
        utilize them. 
     • ACCUPLACER Test Prep for students desiring  
        to place into a higher-level math or English course
        should visit https://www.sscc.edu/services/  
        accuplacer-prep.shtml for more information. 

Connect with Learning Services
Students can make appointments to fit their schedules 
or drop in at any time to one of  the Math or Writing 
labs. For information on options or finding labs:
     • Visit https://www.sscc.edu/services/learning-    
        services.shtml
     • Click Student Life> Learning Services> Learning 
        Coaches Directory> Learning Services 
        Registration
     • Fill out the “Request Form” and submit 
        electronically or turn in to a campus office 
        associate.
     • Click on “Drop-In Lab Schedule” for a listing  
        of  drop-in labs with contact information.
     • Students may also contact a campus office 
        associate or Learning Services at (800) 628-
        7722, ext. 2881 
If  a student cannot attend a scheduled session, they 
must notify the learning coach at least two hours in 
advance or call ext. 2881 to cancel. 
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Retention and Engagement
Student Success Center staff  provides in-depth, hands- 
on guidance and assistance to first-time community 
college students who require preparation courses, who 
need assistance in locating and utilizing campus/com-
munity resources and who need help with academic 
progress.
     Advisors and student mentors assist first-year stu-
dents with tools to help guide them one-on-one with:
      • career and major exploration/confirmation
      • risk factor identification and campus resources to
         address those risks
      • financial aid and scholarship opportunity
      • study skills assistance
      • student engagement in college life /classroom   
         experience

The Student Success Center actively monitors student 
progress through Early Alert Messages, mid- semester 
grades, and other academic status reports. When a 
report is received, the staff  notify the student and assist 
with the resources necessary to help the student get 
back on track.

Advising Services
Students begin their academic process with an 
Academic/Career Advisor to determine their desired 
career pathway and plan course work based on assess-
ment needs.  Students are then encouraged to meet 
each term with their academic/career advisor or faculty 
advisor in advance of  each semester priority registra-
tion period to revisit the current academic pathway and 
plan semester course options.  
     The mission of  the Advising Center is to work col- 
laboratively with students and faculty in developing 
educational pathways, identifying resources consistent 
with personal, academic, and career goals, and provid-
ing all support necessary for student success.
     Academic/Career Advisors, available at all campus 
locations, are knowledgeable in all matters pertaining 
to student enrollment.  This includes registration, late 
registration, add/drop of  classes, withdrawals, and 
waitlists; college policies and regulations, i.e. grading 
system, clean slate, repeat policy, and waitlist; referrals 
to other services such as career, counseling, disabili-
ties, financial aid, and tutoring; SSCC degree offerings, 
articulation agreements, and continuation partnerships 

with other institutions of  higher education.
     Primary advising duties include but are not limited 
to the following:
     • The selection and scheduling of  semester courses 
        based on chosen academic program
     • Use of  career discovery resources
     • Development of  course program maps for all  
        SSCC degree programs
     • Presentation of  Student Success workshops
     • Use of  proactive advising to identify student needs
     • Communication with and monitoring of  students
         on academic warning
     • Creation and monitoring of  Academic Probation
         Plans
     • Mentoring students on academic warning or
         probation.

Connecting with an Academic/Career Advisor
Scheduling appointments: Students can schedule 
an appointment with an Academic/Career Advisor 
through their Navigate portal, connecting with the Of-
fice Associate on each campus, or by calling the Advis-
ing Center at 800.628.7722, ext.2825.

Walk-ins: The Advising Center welcomes drop-ins for 
students with a quick question or short need taking 15 
minutes or less. Students need to be aware that drop-in 
opportunities could expect considerable wait times dur-
ing busy times such as the first week of  registration/
semester start, and placement testing days. 

Course Load Recommendations: Many students 
have difficulty deciding how many hours to enroll in 
each semester because of  other outside obligations. 
The advising tool in this section lists a formula that can 
help students determine the correct number of  credit 
hours to enroll in. Working with your academic or fac-
ulty advisor along with advising resources such as the 
“Course Load Recommendations” formula can help 
with these decisions.
     What is meant by course load? Course load is the 
total number of  credit hours in which you enroll in for 
a semester. Consider restrictions imposed by financial
aid, scholarships, and your own commitments. Advisors
usually suggest that first-year, full-time students enroll 
in approximately 12 credit hours their first semester. 
Please note: While a full load is 12 credit hours, a 
student must carry 15 credit hours each semester 
to complete most degrees in a timely manner.
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Career & Counseling Services
The Career & Counseling Services Office at Southern 
State Community College provides essential career and 
mental health services to all actively enrolled students 
and their direct family members.  Services are free and 
confidential.
     Career counseling includes career direction, devel-
opment, and job search services to currently enrolled 
students, alumni, and community members. Southern 
State will assist you in discovering a career and/or ma- 
jor to match your interests, abilities, values, and career 
desires.
     From the beginning of  your college career, through 
graduation and beyond, the Career Services Office is 
here to help you.
      • New students are encouraged to explore the 
         Career Services web page to discover career 
         decision-making and planning resources.
      • Students looking for employment may register
         for employment search assistance any time during
         their SSCC experience.
      • Check out Job Search Resources including our    
         online Job Board and notices of  job fairs at SSCC  
         and the surrounding area. 
      • Graduating students should register with the   
         Career Services Office three to four months 
         prior to graduating in order to effectively 
         utilize the Office’s resources – interview 
         coaching, resume writing, and tips on job 
         search strategies, networking, and the 
         elevator speech.

For every one credit hour in which you enroll, you
will spend approximately two to three hours outside 
of   class studying. Therefore, to help determine the 
course load most appropriate for you, use the following 
formula:
      • 3 credit hours (1 course) = 3 hours in class per 
         week = 6-9 hours study time per week.
      • 12 credit hours (4 courses) = 12 hours in class per 
         week = 24-36 hours study time per week.

Full time students enroll in 12-18 credit hours per 
semester. Part time students enroll in 1-11 credit hours 
per semester. The course load that is best for you de-
pends on a variety of  factors, such as other com- mit-
ments, study skills, time management skills, and
self-discipline. To determine the course load which is 
most appropriate for you, please refer to the following 
guidelines:
      Employment Obligations - Course Load if  Working:
      40 hours per week - 3-5 credit hours
      30 hours per week - 3-9 credit hours
      20 hours per week - 6-12 credit hours
      Less than 20 hours - 12-18 credit hours

     • Including assistance with job coaching, tips for
       assessing and managing your current career, and
       dealing with job stress utilizing Hardiness
       Techniques’ 3Cs. Watch for special related activities 
       and workshops on our website.
     • Assistance in planning your classes to satisfy 
       course requirements for your program. 
     • Notice of  jobs that become available in your field 
       of  study (available through Career Services 
       Online). 
     • Pertinent information about trends in 
        employment and guidelines of  how to keep the 
        job once you have it. 
Current job opportunities from area employers are 
posted on all campuses and also available on the SSCC 
webpage at www.sscc.edu/job-board/.

Mental Health Counseling
Many students are juggling multiple roles – student, 
parent, spouse, and worker to name a few.  Life can pile 
up and become stressful.  Southern State provides free 
and confidential assistance in sorting out the things that 
inevitably come to the surface.  We are here to help you 
succeed in school and in your personal life by offering:
     • Free and confidential counseling
     • Topics such as relationships, stress, depression,   
       anxiety, or feeling as if  one is lost and confused     
Check out our website for videos, printable handouts, 
and resource links on a variety of  self-help topics.

Veteran Workforce Training and Education 
SSCC will work to provide better access and success 
for service members and veterans in postsecondary 
education and training while improving the transition 
to civilian work. Services provided will include: 
     • An online tool for exploring careers, searching   
       programs in Ohio and providing consumer 
       reporting information on earnings and 
       employment outcomes for each program. This 
       website should include special information targeted 
       to service members and veterans regarding 
       shortening the time to receive a credential or 
       degree through: 
       o Expanding credit for prior learning; 
       o Articulation and transfer agreements; 
       o Bridge programs; 
       o Applied Baccalaureate degrees; and 
       o Online tools. 

Ohio Benefit Bank
Need help with medical care?  Heating and electric?  
Having tough economic times?  We are an Ohio Ben-
efits Application service center. We can help.
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Disability Services
Southern State Community College is committed to 
assuring equality of  both opportunity and 
participation for persons with disabilities. The 
Americans with Disabilities Act (ADA) defines 
disability as a physical or mental impairment that 
substantially limits one or more major life activities 
such as walking, seeing, hearing, working, or learning. It 
further defines a person with a disability as 
having a physical or mental impairment, a record of  
such impairment, and/or someone that is regarded as 
having such impairment.
      In addition to visible disabilities, such as the 
need for wheelchairs or sign language, this definition 
includes invisible disabilities as well. Some of  these 
are learning disabilities, psychological disorders, and 
chronic illnesses.
      Persons requesting reasonable adjustments for 
disabilities must self-identify to be granted protection 
under Section 504 and the Americans with Disabilities 
Act. Any student with a disability may request 
modifications at any time. However, because all 
individual needs are determined on a case by case basis, 
it is suggested that notification and appointments be 
made with the coordinator of  the Disabilities Services 
Office several months in advance. This will enable time 
to provide appropriate documentation and comple-
tion of  necessary processes prior to beginning classes. 
Requests for accommodations must be received 45 
days prior to the start of  the term for which they are 
requested. This is to ensure that reasonable accommo-
dations will be provided at the start of  the term.
      All information is held in confidence in compliance 
with SSCC policies. Contact the Disabilities Service 
Coordinator on Central Campus at (800) 628-7722 or 
(937) 393-3431 extension 2604.

Grievance Procedure Under the Americans with 
Disability Act
This Grievance Procedure is established to meet the 
requirements of  the Americans with Disabilities Act 
of  1990 (ADA). It may be used by anyone who wishes 
to file a complaint alleging discrimination on the basis 
of  disability in the provision of  services, activities, pro-
grams or benefits by Southern State Community Col-
lege. The College’s personnel policy governs employ-
ment related complaints of  disability discrimination.
      The complaint should be in writing and contain 
information about the alleged discrimination such as 
name, address, phone number of  complainant and lo-
cation, date and description of  the problem. Alternative 
means of  filing complaints, such as personal interviews 
or tape recordings of  the complaint, will be made avail-
able for persons with disabilities, upon request.

The complaint should be submitted by the grievant 
and/or his/her designee as soon as possible, but no 
later than 60 calendar days after the alleged violation to:

 Southern State Community College
 Coordinator of  Disability Services
 100 Hobart Drive
 Hillsboro, OH 45133

Within 15 calendar days after receipt of  the complaint, 
the Coordinator of  Disability Services, or his/her 
designee, will meet with the complainant to discuss the 
complaint and possible resolutions. Within 15 calendar 
days of  the meeting, the Coordinator of  Disability 
Services, or his/her designee, will respond in writing, 
and, where appropriate, in a format accessible to the 
complainant, such as large print, Braille or audio tape. 
The response will explain the position of  the College 
and offer options for substantive resolution of  the 
complaint.
      If  the response by the Coordinator of  Disability 
Services, or his/her designee, does not satisfactorily 
resolve the issue, the complainant and/or his/her des-
ignee may appeal the decision within 15 calendar days 
after receipt of  the response to the Vice President of  
Student Affairs and Enrollment Management or his/
her designee.
      Within 15 calendar days after receipt of  the appeal, 
the Vice President of  Student Affairs and Enrollment 
Management or his/her designee will meet with the 
complainant to discuss the complaint and possible 
resolutions. Within 15 calendar days after the meeting, 
the Vice President of  Student Affairs and Enrollment 
Management or his/her designee will respond in writ-
ing, and, where appropriate, in a format accessible to 
the complainant, with a final resolution of  the com-
plaint.
      All written complaints received by the Coordinator 
of  Disability Services, or his/her designee, appeals to 
the Vice President of  Student Affairs and Enrollment 
Management, or his/her designee, and responses from 
these two offices, will be retained by the College for at 
least three years.

Valuing Our Veterans | Support & 
Assistance Policy 
Southern State Community College (SSCC) seeks to as-
sist service members and veterans as they pursue an ad-
vanced degree and/or certificate. In an effort to better 
serve this population, SSCC has adopted this policy as 
required by Ohio Revised Code Section 3345.421 (B). 
The purpose of  this policy is to set forth the support 
and assistance SSCC will provide to service members 
and veterans. 
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College Bookstores
The College provides bookstores for the convenience 
of  students and faculty. Textbooks and supplies may 
be purchased in the campus bookstore located at the 
Central Campus in Hillsboro. Books and supplies may 
also be purchased online at www.sscc.edu. 

In alignment with Ohio Revised Code Section 3345.42, 
this policy utilizes the definitions for “service member” 
and “veteran:” “Service member” means a person who 
is serving in the armed forces of  the United States. 
“Veteran” means any person who has completed ser-
vice in the armed forces, including the national guard 
of  any state or a reserve component of  the armed 
forces, and who has been discharged under honorable 
conditions from the armed forces or who has been 
transferred to the reserve with evidence of  satisfactory 
service. 

Support and Assistance Provided to Service 
Members and Veterans 
SSCC will: 
    • Refer service members and veterans to proper 
local, state and/or federal agencies in the event SSCC 
believes that the service member or veteran is eligible 
for services; 
    • Work with the Ohio Department of  Higher Educa-
tion (ODHE) to develop a veteran-friendly campus 
that increases the opportunity for service members and 
veterans to succeed academically; 
    • Work with other Ohio institutions of  higher educa-
tion to disseminate and share promising practices for 
serving service members and veterans effectively; 
    • Promote veteran-friendly campuses by utilizing the 
ODHE’s structure to disseminate and share promising 
practices statewide for serving service members and 
veterans effectively; 
    • Train appropriate faculty and staff  to increase 
awareness of  the mindset and unique needs of  service 
members and veterans returning from combat zones 
and/or tours of  duty overseas; 
    • Create “safe zones” for service members and vet-
erans through a student service member/veteran club, 
organization, or association and campus-wide aware-
ness training; 
    • Provide a portion of  student orientation (or a 
separate session) specifically for service members and 
veterans; 
    • Recognize the service of  service members and vet-
erans at various events such as graduation, community 
service awards, honors awards, and an appreciation day; 
    • Regularly evaluate institutional policies and pro-
cedures that create barriers to service member and 
veteran success; 
    • Empower those working directly with service 
members and veterans to provide services designed to 
promote educational achievement; 
    • Providing training, in partnership with Veterans Af-
fairs, in the proper certification methods for certifying 
officials on each campus; 
    • Develop a clear outreach strategy to communicate 
with eligible persons about educational and training 
benefits to encourage the use of  GI Bill benefits, as 
well as services and assistance offered by the 
institution; 

    • Continue to work with the legislature, workforce 
and higher education community to identify and 
develop statewide policies to ensure the transition to 
higher education is seamless for all students, including 
service members and veterans. (This may include, but 
is not limited to, issues such as transfer, credit for prior 
learning and/or experience, career ladders, support 
services, etc.); and 
    • Ensure the campus community is aware of  benefits 
associated with the new Post 9/11 GI Bill and actively 
find ways to connect returning service members and 
veterans with the services offered by the Department 
of  Veterans Affairs. 



Southern State Community College 2022-2023

40 Student Services and Student Life

Dissemination of  Consumer 
Information
All schools that participate in the Title IV programs 
must designate an employee or group of  employees 
who are available to assist in obtaining information 
concerning policies of  the College.  At Southern State 
Community College, any Student Services Office at 
any campus location will be designated to provide such 
information.

Distribution of  Literature
No literature, including newspapers, books, pamphlets, 
flyers, posters, banners and other such publications may 
be distributed or posted on-campus without prior 
approval from the Vice President of  Student Affairs 
and Enrollment Management.

Drug Policy
The College upholds the federal and state laws 
prohibiting the use, possession, sale, or offering for sale 
of  controlled substances, including but not limited to 
marijuana, and will not interfere with the legal 
prosecution of  any members of  the community who 
violate such laws.  Law enforcement officers, when 
armed with the proper documents, have a legal right 
to search any and all buildings on the campus without 
prior notice.

Guidelines for Implementation of  the Alcohol and 
Drug Policy
The Southern State Community College policy on 
alcohol and alcohol related behavior stresses the 
concept of  individual responsibility.

The purpose of  these implementation guidelines is to 
summarize and clarify some institutional strategies to 
help students assume their responsibilities under the 
law.

Each individual should be aware of  the state and local 
laws and is responsible for their own decisions and 

actions and for any consequences of  them.  The legal 
requirements, as well as the College alcohol and drug 
policy, will be communicated to students in the follow-
ing ways:
      1. In writing, in the College policy manual and   
          posted in the student center.
      2. Verbally, during orientation.

The following types of  concerns would warrant 
intervention by staff  or the Vice President of  Student 
Affairs and Enrollment Management:
      1. Individuals demonstrating problem drinking 
          patterns (this includes problems leading to or 
          resulting from the irresponsible use of  alcohol). 
      2. Individuals making irresponsible choices and 
          decisions that could endanger themselves and 
          others due to the influence of  drugs or alcohol.
      3. Individuals whose alcohol and/or drug related 
          behavior infringes on the rights of  others.
      4. Individuals possessing or using drugs.

Interventions may be made in either or both of  the 
following directions:
      1. Accountability
          a. The implications of  the individual’s or 
              organization’s behavior will be discussed with   
              them by the Vice President of  Student Affairs 
              and Enrollment Management.
          b. If  the situation persists, the individual or 
              organization may be referred to the 
              Disciplinary Committee and/or the Vice 
              President of  Student Affairs and Enrollment 
              Management.   
          c. Serious problems can be referred immediately   
              to the Disciplinary Committee.
          d. The Vice President of  Student Affairs and 
              Enrollment Management retains the general 
              authority in dealing with students.
      2. Help/Support
          a. The individual may be referred to counseling 
              services.
          b. The individual may be referred to support 
              groups such as AA, Al-Anon, etc.
          c. The individual may be referred to any other 
              appropriate resource in the community.
      
An educational program will be developed, implement-
ed, and coordinated by the Student Services Office.
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New Student Orientation
Offered online only
After students have met with an advisor and 
registered for classes, they will receive a letter and/
or email inviting them to complete the New Student 
Orientation. This is a great tool for students to utilize 
and one that they can refer back to throughout their 
time as a Southern State student. While working 
through the online orientation, students will learn 
about all of  the free services available to them, the 
College’s academic policies and standards, how to stay 
safe both online and on campus, student life, and more. 
Students will be able to mark items they would like to 
learn more about, come back, and view those items 
later. New Student Orientation is a fun, interactive way 
for our students to learn everything they need to know 
when starting at Southern State.
      

Parking
Lighted parking lots are on each campus. The College 
reserves the right to have any vehicle that is illegally 
parked towed away by a professional wrecker service at 
the expense of  the owner.

Title IX - Anti-Discrimination, 
Bullying and Harassment Policy
Southern State Community College will not tolerate 
harassment or related behavior of  any kind. It is the 
policy of  the College to maintain a learning and work-
ing environment free from bullying, discrimination, 
sexual harassment or sexual violence. Title IX protects 
students, employees and third parties with a relation-
ship to the College, whether on or off  campus.  The 
entire policy may be accessed using the following web 
link: https://www.sscc.edu/students/assets/anti-dis-
crimination-bullying-and-harassment-policy.pdf

Smoking
There will be no smoking in any campus building, or 
within 20 feet of  an outside entrance to a building. This 
includes the use of  e-cigarettes.

Solicitation and Sales
No individual may solicit donations or sell on-campus 
for personal gain.  Use of  campus property for the 
collecting of  donations or sales is restricted to 
recognized student organizations, the College or its 
departments.  Approval for all such sales is to be 
received from the Student Services Office on the 
appropriate campus.

State of  Ohio Law on Hazing
No student or person in attendance at a public, private, 
parochial or military school, college, or other 
educational institution shall conspire to or engage in 
hazing or committing an act that injures, frightens, 
degrades, or tends to injure, frighten, degrade or 
disgrace a fellow student or person attending such 
institution. There are strict fines and/or sentences 
levied by the State of  Ohio for violation of  said act.

Student ID Cards
In adherence with the Family Educational Rights and 
Privacy Act (FERPA) as well as SSCC’s commitment 
to protecting student information, Student IDs are the 
preferred means of  authenticating student identity in 
the Library and Bookstore.

Student IDs provide important information to identify 
students including email address, ID number, library 
barcode, and photo. The library barcode, located on the 
back of  the Student ID, is used to request and check-
out library materials and to access electronic research 
databases off-site or to gain Remote Authentication.

Student IDs are FREE and only take a few minutes 
to make. To get an ID, students will need to visit any 
SSCC Library and bring their current class schedule and 
a photo ID to verify student information. Accepted 
photo IDs include: Driver’s License, State ID, Military 
ID, or High School ID (if  it has a photo). Please note, 
only currently enrolled students are eligible to receive 
their ID. Additionally, Student IDs will be available 
twenty-four hours after initial enrollment.
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Visitors on Campus 
As a community college, Southern State welcomes 
persons within the community to visit our campuses 
and take advantage of  the opportunities and services 
that are available to them.  The College has the 
authority to regulate the use of  grounds, buildings, 
equipment, and facilities and the conduct of  students, 
staff, faculty, and visitors to the campus so that law and 
order are maintained and the College may pursue its 
educational objectives and programs in an orderly 
manner.  All visitors may be required to secure a visi-
tor’s pass according to Section 3345.21 of  the Ohio 
Revised Code.

Student Rights and Responsibilities
The welfare of  the student is the primary interest and 
concern of  Southern State Community College. The 
College endeavors to provide all students a college 
environment that is conducive to academic pursuit, 
social growth, and individual self-discipline. That 
students are both citizens and members of  the 
academic community is recognized. As individual 
citizens, students have the same freedoms and rights 
guaranteed constitutionally for all members of  our 
society. As members of  the academic community, 
students hold rights of  participation in the learning 
process of  the institution while realizing responsibilities 
for conduct in accordance with the law, regulations of  
the College, observable social mores, and the rights of  
other citizens.
      Any violation of  the rights and responsibilities 
addressed above should be reported to the Vice 
President of  Student Affairs and Enrollment 
Management. The following procedures will be 
followed in such cases.
      1. The student must make a reasonable attempt to 
          address the violation to the party in which they 
          perceive compromised their student right. In  
          cases involving a faculty member, the student  
          should first speak directly with the faculty 
          member.
      2. If  the student does not receive satisfaction, 
          he/she can provide a written account of  the 
          student right infraction to the Vice President of  
          Student Affairs and Enrollment Management. 
          At this juncture, the college administrator will 
          offer a resolution or refer the issue to a 
          committee to review such issues.
      3. Committee ruling will be final.
      
In situations involving strictly academic issues, refer to 
Student’s Right to Appeal in the Academic Regulation 
section of  this catalog.
 

Children on Campus 
Southern State Community College encourages safe, 
supervised campus visitations by children for the 
purposes of  making decisions about their academic 
future; educational, cultural, or sporting events and 
camps; and authorized use of  facilities such as the 
Patriot Center.
      Southern State Community College grounds and 
infrastructure are designed to provide an environment 
conducive to academic and occupational activities 
performed by students and employees. For reasons that 
include safety of  children, and assuring professional 
efficient performance of  academic pursuits, operations, 
and services, the College cannot routinely 
accommodate unsupervised children in campus 
workplaces, classrooms, or any other venue or 
circumstance on campus. 
      For an explanation of  the complete policy, please 
visit Southern State Community College’s website at 
www.sscc.edu. 

Animals On Campus
To protect the health and safety of  students, faculty, 
staff, and visitors, domestic or wild animals are not 
permitted on campus unless they meet one or more of  
the following exceptions:
     • Animals are permitted for instructional purposes    
       when approved by the Vice President of                       
       Academic Affairs.  All such animals must be 
       securely contained.
     • Pets or other well-controlled animals may be     
       brought on campus for educational purposes or                
       special events with the prior, written, approval by 
       the Vice President of  Academic Affairs. All such                
       animals must be kept under control. Under no 
       circumstances may an officer of  the College give       
       approval to bring any animal on campus that 
       would pose a safety or health risk to students, 
       faculty or staff.
     • Visually impaired or other handicapped people       
       may be accompanied by a trained, service animal.  
       Such service animals must have accompanying    
       documentation verifying training and purpose.
     • K9 units may be used by law enforcement or   
       emergency personnel during an emergency.  K9 
       units may be used for Police Academy and similar   
       emergency personnel training.



43 

Southern State Community College 2022-2023

Student Services and Student Life

List of  Radio and TV Stations
WSRW (1590 AM) - Hillsboro 
WCHO (1250 AM/105.5 FM) - Washington CH  
WVNU (97.5 FM) - Greenfield
WLW (700 AM) - Cincinnati  
WRAC - C103 (103.1 FM) - West Union
WAOL (99.5 FM) - Ripley

Cincinnati TV 
WCPO (Channel 9) 
WKRC (Channel 12) 
WLWT (Channel 5) 
WXIX (Channel 19)

Dayton TV
WDTN (Channel 2)
WKEF (Channel 22)

SSCC Alerts is a comprehensive alert notification sys-
tem which Southern State uses to broadcast important 
information such as campus emergencies, closures, 
delays, cancellations and more via email, text or voice 
messaging. Students can sign up for alerts at:
www.sscc.edu/students/alerts.shtml.

Weather and Emergency Policy
The following is the plan for closing campuses during 
inclement weather:
      • If  one campus is closed all day, all campuses will 
         be closed.
      • If  one campus has a delayed opening, all
         campuses will have a delayed opening.
         CLARIFICATION OF DELAY - Example: If  
         classes are on a 2-hour delay, your 8 a.m. class is 
         cancelled. A class which would start before 10:00   
         a.m., and which would have 50% or more 
         meeting time remaining after 10:00 a.m., will meet 
         for the remainder of  the class period (a 9:30 class       
         which ends at 11:00 would begin meeting at 10:00
         since more than 50% of  the class period would   
         be available).
      • Delays may later be changed to closings. 
         Therefore, check for updates of  initial 
         announcement before leaving home.
      • If, after the start of  classes, the weather becomes 
         inclement during the day and the health and 
         safety of  the students and staff  will be affected, 
         the adminstration and campus directors have the 
         authority to dismiss classes for the rest of  the day 
         on his/her campus only.  The designated 
         administrator or director will immediately 
         notify all other campus locations and all radio   
         stations in the service area so that students who 
         take classes on more than one campus have the 
         correct information. It often takes some time 
         between the telephone calls to the radio/TV 
         stations and the time a student may hear or see it 
         on radio/TV.  Tune to alternative stations or call 
         the campuses for a recorded message.
      • Faculty may, at their discretion, schedule a  
         makeup class(es) or add extra assignments so that 
         the course requirements will not be affected by 
         the cancellation of  the class(es).
      • For individual alerts, please visit our website at 
         www.sscc.edu/students/alerts.shtml

Policy/Practice for Exams Cancelled Due to 
Inclement Weather
When final exams are cancelled due to inclement 
weather, the instructor will notify students of  a 
rescheduled exam date.
      Students and campus personnel may listen to the 
identified radio and TV stations (listed below). Students 
are advised to listen to or watch more than one station 
since the announcement is at the discretion of  the 
station.

         Toll-Free . . . . . . . . . . . . 800-628-7722
         Central Campus . . . . . . 937-393-3431
         Brown Co. Campus . . . 937-444-7722
      
NOTE:  In the event there is any doubt whether the 
College is open or closed, and the weather is inclement 
in a particular location, individuals should use good 
judgement to ensure their health and safety.

      Students may also call the College.  A message will 
be placed on the recorder, giving details on delays and 
closings, as soon as a decision has been made. This 
information is also available on our website at 
www.sscc.edu.
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Student Life

Departmental Clubs and Activities
Students within various academic departments of  the 
College often sponsor activities and clubs based upon 
their fields of  study.  Currently, the College has the 
following clubs:  
          • Patriot Campus Ministry 
          • Phi Theta Kappa Honor Society
          • Occupational Therapy Assistant Association:
 *in partnership with Shawnee State University
   https://www.shawnee.edu/
 

Recreation
Areas are provided on each Southern State campus 
for recreation and leisure activities. Each campus has 
outdoor recreational areas where students may exercise 
or relax.  

Starting a New Club or 
Organization
The President’s Advisory Committee authorizes the 
chartering of  all new student organizations after each 
group has submitted a constitution, the names of  
officers, an Advisor from among the College personnel 
and a completed “Student Club or Organization Form 
and Fact Sheet,” available from the Student Services 
Office.
     The following guidelines apply to all SSCC student 
organizations, clubs and activities:
      1. Campus organizations must be open to all 
          students without regard to race, color, creed,   
          religion, age, sex, marital status, veteran status, 
          national origin, ancestry, citizenship, disability, 
          sexual orientation, and/or gender identity.
      2. Campus organizations must secure a faculty or 
          staff  advisor.
      3. Campus organizations must be open to student 
          body members from all campuses of  Southern 
          State Community College.
      4. Officers in all campus organizations must be 
          current students of  Southern State; however, 
          membership in the organizations may be open to 
          non-students.
      5. Campus organizations must maintain all 
          organizational funds in a college agency account 
          under the organization’s name.


